BOTHELL CITY COUNCIL
***VIRTUAL SPECIAL MEETING***
AGENDA
March 22, 2022 – 6:00 PM
BOTHELL CITY HALL - 18415 101st AVE NE BOTHELL, WA 98011
Public Notice: Pursuant to Governor Inslee’s Stay Home, Stay Healthy Proclamation 20-25 extension and
the extension of Proclamation 20-28 regarding open public meetings, and in an effort to curtail the spread
of the COVID-19 virus, this City Council meeting will be conducted remotely through Zoom. We encourage
members of the public to attend and participate in the meeting remotely, as described in more detail
below:
Public testimony during public hearings and visitor comments will be accommodated through Zoom, but
the public is requested to sign up for such testimony by submitting a form HERE. Forms must be submitted
no later than 3:00 p.m. the day of the meeting.
For those wishing to attend by Zoom, please:
(1) click this link: https://us02web.zoom.us/j/81660605784
(2) (or copy the URL and paste into a web browser)
(2) call-in to the Zoom meeting by dialing 253-215-8782 and entering 816 6060 5784
The proceedings will also be available to view live or on the following day on the City of Bothell YouTube
Channel, or live on *BCTV Cable Access Channels 21/26 (must have Frontier/Comcast Cable).
MEMBERS OF THE CITY COUNCIL
Mayor Mason Thompson
Deputy Mayor Rami Al-Kabra
Councilmember Jeanne Zornes
Councilmember Jenne Alderks
Councilmember James McNeal
Councilmember Ben Mahnkey
Councilmember Davina Duerr
REGULAR SESSION
Call to Order, Pledge of Allegiance, Roll Call
1. Meeting Agenda Approval
During this item, the City Council may identify agenda items to be continued or withdrawn.
2. Presentations, Reports, & Briefings
Pgs. 5-6

a. Proclamation – Sexual Assault Awareness Month – Laura Redden, King County Sexual Assault
Resource Center to accept
b. Interim City Manager Report: Return to Chambers/In-person Council Meetings
c. Council Committee Reports (if any)

3. Visitor Comment
During this item, the Mayor will invite visitor comment. Those testifying or providing visitor comment
will be limited to 3 minutes. Virtual attendees will be muted and not audible to the Council except
during times they are designated to speak.
If you wish to comment (either in writing or verbally) please submit a form HERE by 3:00 PM (day of
meeting). All comments will be made part of the record.
4. Ordinances & Resolutions
Pgs. 7-46

a. AB # 22-044 – Consideration of increases to permitting and development review related fees
for the purpose of credit card banking fees recovery and correction of Public Works Fees.
Recommended Action: Adopt the Resolution amending the 2022 Fee Schedule.
5. Contracts & Agreements

Pgs. 47-74

a. AB # 22-045 – Approval of Center for Human Services (CHS) Contract and American Rescue Plan
Act (ARPA) Update
Recommended Action: Authorize the Interim City Manager to enter into a human services
contract with Center for Human Services in the amount of $932,620.
6. Update/Discussion Items

Pgs. 75-92

a. AB # 22-046 – Principles of City Budgeting and Municipal Finances 101 and Council Direction
Recommended Action: No action is requested this evening; however, Council is being asked to
provide direction to staff in developing the 2023-2024 biennial budget.

Pgs. 93-112

b. AB # 22-047 – Receive Fourth Quarter Report on 2021-2022 Council Priorities
Recommended Action: No action required at this time.
7. Council Conversations
During this item, Council members have the opportunity to informally discuss topics of city interest.
8. Executive Session
a. Executive Session pursuant to RCW 42.30.110(1)(i) anticipated to last 20 minutes with action
expected.
9. Adjourn

CERTIFICATE:
I hereby certify that the above agenda was posted on 3/17/2022 by 7:00 PM on the official website and
bulletin board at Bothell City Hall, 18415 101st Avenue NE, Bothell, WA, 98011, in accordance with RCW
42.30.077, at least 24 hours in advance of the published start time of the meeting.
/s/ Laura Hathaway, CMC, City Clerk
SPECIAL ACCOMODATIONS: The City of Bothell strives to provide accessible meetings for people with
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disabilities. If special accommodations are required, please contact the ADA Coordinator at (425) 8066151 at least one day prior to the meeting.
Copies of agenda bills and attachments listed in this agenda may be obtained from the City Clerk's Office
the Friday before the meeting.
*Bothell City Council meetings are aired live on Bothell Community Television (BCTV) Channel 21/26
(Comcast/Frontier) (available to Comcast and Frontier Cable customers within Bothell City limits). Meetings
are generally replayed according to the following schedule (subject to change): Wednesday following the
meeting at 10 a.m.; Friday, Saturday and Sunday following the meeting at 10 a.m. and 7 PM. City Council
and Planning Commission meetings and the BCTV schedule are viewable online at www.bothellwa.gov
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Sexual Assault Awareness Month
WHEREAS, In Washington State, 45% of women and 22% of men report having experienced
sexual violence in their lifetime, and 29% of the survivors who were supported by
community sexual assault organizations statewide identified as Black, Indigenous and
people of color in 2019. Of those identifying ethnicity, 21% identified as Latinx/Hispanic;
and
WHEREAS, Rape is among the most underreported crimes for many reasons, including
victims’ fear of being disbelieved or further traumatized within the legal system. Additional
barriers, such as language, immigration status, gender bias, and systemic racism further
oppress and silence victims; and
WHEREAS, Individual and community impacts of sexual violence are rooted in and
compounded by racism, sexism, heterosexism, and other forms of oppression. Black,
Indigenous and other people of color, people living in poverty, LGBTQ+ people, elders,
people with disabilities, and other people targeted by oppression are disproportionately
affected by sexual violence in significant and complex ways; and
WHEREAS, Sexual violence exists on a continuum of behavior and includes racist, sexist,
transphobic, homophobic, ableist or other hate speech. This ranges from rape jokes to
verbal harassment to threats of rape and assault. Harassing comments and behaviors that
take place online can and do traumatize victims, and their impacts should not be
minimized; and
WHEREAS, Working together as a community, we can alleviate the trauma of sexual
violence by ensuring supportive resources are available to all survivors, while standing up
to and actively disrupting harmful attitudes and behaviors that contribute to sexual
violence.
NOW, THEREFORE, I, Mason Thompson, join advocates and communities throughout King
County in taking action to prevent sexual violence by standing with survivors and
proclaiming April 2022 SEXUAL ASSAULT AWARENESS MONTH.
Signed this 22nd day of March, 2022.

___________________________
Mason Thompson, Mayor
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City Council
Agenda Bill
AB # 22-044

TO: Mayor Thompson and Members of the Bothell City Council
FROM: Michael Kattermann, Director, Community Development
Melinda Tanner, Permit Services Supervisor, Community Development
(presenter)
Boyd Benson, Utilities & Development Division Manager, Public Works
(presenter)
DATE: March 22, 2022
SUBJECT: Consideration of increases to permitting and development review related fees
for the purpose of credit card banking fees recovery and correction of Public
Works Fees.
POLICY This item asks the City Council to consider whether the City should increase
CONSIDERATION: permitting and development review fees by 4.2%, in order to recover credit card
transaction charges assessed by merchant services banks. This item also includes
correction to the Water Utility Facilities Charges and reinstatement of
erroneously omitted water and sewer tap review and inspection fees.
If approved, this proposal will essentially eliminate the loss of revenue incurred
to the general fund due to banking fee charges on credit card transactions for
permitting and development review related fees.
HISTORY:

DATE ACTION
NOVEMBER 9, 2021 City Council passed 2022 fee resolution
Each year the City of Bothell establishes a revised fee resolution, adjusting fees
according to cost of living or other increases/decreases which are related to costs
of services. In 2004, the City of Bothell began accepting credit cards as a method
of payment.

DISCUSSION: The convenience of paying for permits with a credit card is a service expected by
customers and usage has increased over time resulting in significant costs to the
City’s General Fund for transaction fees charged by the credit card companies.
However, permitting and development review fees which the City charges
applicants have never been increased to recoup those costs. The following table
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AB # 22-044

summarizes revenues and costs associated with credit card charges as a basis for
increasing fees to recoup costs:
Revenues collected via Permitting System & Associated Banking Fees
Number
of Credit
Fees as %
Card
of ReveCredit Card
Transnues
Total
Sales Volume
actions
*Total Revenue (rounded)
Banking
Fees
Assessed
2019 $4,478,606.45 3,810
$155,716.66 $10,118,469.77 3.5%
2020 $5,000,669.18 3,237
$214,193.64 $7,673,152.48
4.3%
2021 $7,883,073.99 3,675
$375,955.00 $14,441,964.60 4.8%
* Including Permitting, Business License & Development Review Fees

Visa and Mastercard rules do not allow merchants to set monetary limits on
transactions, and the banking fees which the City is assessed are unavoidable
when accepting credit cards as a method of payment. There are two ways
municipalities may recoup credit card charges: 1) surcharge credit card payments
with a percentage fee; or 2) factor credit card fees into the base price of
providing services with all customers paying a portion of the fee as a cost of doing
business.
Option 1: Imposition of a surcharge fee
If the City were to impose a surcharge per credit card transaction, the following
are required by the credit card companies:
• Comply with certain notice, disclosure, and rate limitations imposed by
credit card companies. Merchant surcharges must not be greater than
the average discount rate and are capped at 4% of the transaction;
• Notify card brand(s) or their acquirer (a financial institution that
processes credit/debit transactions) 30 days prior to starting a surcharge;
• Limit the surcharge amount to the merchant discount rate, not to exceed
4%;
• Disclose the surcharge fee both on the premises and (if accepting online
payments) online; and
• Show the surcharge amount separately on the front of the receipt after
the subtotal and before the final transaction amount.
In order to apply the surcharge, the City would also need to make the following
changes to internal procedures:
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•
•
•
•

Create and maintain the surcharge fee in the permit system, including
verification it is charging correctly;
Modify the permit system invoice forms to indicate the fee total due if
paid by check and the total if paid via credit card;
Issue refunds or assess additional fees to customers if there are permit
system calculation issues or incorrect charges; and
Create
and
maintain
the
surcharge
fee
through
www.MyBuildingPermit.com for electronic over the counter permits.

Assessing a surcharge which is not charged when applicants pay by check would
likely increase check usage, with a commensurate increase in staff time required
for handling and depositing checks and dealing with non-sufficient funds issues,
including potential loss of revenues.
Option 2: Incorporate credit card fees into all fees as an overhead cost.
If the city increases permitting and development review related fees to absorb
banking fees for credit card usage:
• Banks would not be able to limit the percentage of transaction fees
recovered;
• Funds are promptly received by the City;
• Recovery of overhead costs do not require special set up and
maintenance in the City’s permit system, including on
www.MyBuildingPermit.com.
Merchants who do not wish to charge transaction fees to card-paying customers
generally build credit card fees into the base price of providing services, as a cost
of doing business. Therefore, all customers pay a portion of the fee. Bellevue,
Kirkland and Redmond all incorporate these costs into the charges for service.
King County was charging fees for credit card use for development services but
has since discontinued this practice opting to build the cost into permit fees.
Staff recommends increasing all permit and development review fees noted in
Attachment 1 in order to recoup City costs incurred by applicants’ credit card
transactions. The proposed amount of fee percentage increase is 4.2%, which is
the average percentage of banking fees of total revenues over the last three
years. This percentage will be evaluated each year when fees are updated and
adjusted based on the average of the three most recent years data.
Utility Facilities Charges
Facilities Charges are collected as part of the permitting process to buy-into the
existing utility systems and to pay for development’s “fair share” of utility
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infrastructure replacement and improvement projects. These Capital projects
are identified within the Capital Facilities Plan to improve existing service and to
accommodate future growth-related use. Utility Facilities Charges are one-time
charges associated with development, are not ongoing rates, and are structured
so that growth pays for growth.
Bothell’s Facilities Charges were most recently calculated and updated in 2021
and included in the 2022 Fee Schedule update (Resolution 1420). However, the
Water Facilities Charge in the adopted City of Bothell 2022 Fee Schedule did not
include collection of additional required Seattle Public Utilities connection
charges that were included in previous fee schedules. The Water Facilities
Charges in the 2022 Fee Schedule are being updated to include the Seattle Public
Utilities connection charges and the 4.2 percent Credit Card fee to ensure that
growth pays for this cost as opposed to rate payers.
Water and Sewer Tap Fees
Water and Sewer Tap Fees are collected as part of the permitting process to pay
for the review and inspection of new service connections to water and sewer
mains. These fees are intended to recover the full cost of review and inspection
based on results from the City of Bothell 2017 “Development Services Cost of
Service and Fee Study.” These fees are not intended to pay for connection
installation which is completed by the applicant’s contractor. These fees were
erroneously removed from the fee schedule and have been added back with the
appropriate annual escalators and 4.2 percent Credit Card fee.
FISCAL The proposed fee increases will offset General Fund expenditures incurred by
IMPACTS: credit card banking fees, correcting Water utility Facilities Charges, and
reinstating water and sewer tap fees to recover costs associated with
development.
ATTACHMENTS:

Att-1.
Att-2.

Resolution Amending the 2022 Fee Schedule
Exhibit A to Resolution Amending 2022 Fee Schedule

RECOMMENDED Adopt the Resolution Amending the 2022 Fee Schedule.
ACTION:
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Att-1

RESOLUTION NO.

(2022)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BOTHELL,
WASHINGTON, REVISING THE 2022 FEE SCHEDULE ADOPTED UNDER
RESOLUTION NO. 1420.

WHEREAS, on November 9, 2021, the City Council passed Resolution No. 1420,
adopting the 2022 Fee Schedule; and
WHEREAS, the City desires to revise the 2022 Fee Schedule to account for credit card
fees incurred by the City; and
WHEREAS, the City also desires to revise the fees associated with the processing of
telecoms permits under the Bothell Municipal Code; and
WHEREAS, the City also desires to amend the 2022 Fee Schedule to ensure that the
specified water main facility charges include the Seattle Public Utilities Facility Charge.
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BOTHELL,
WASHINGTON, DOES RESOLVE AS FOLLOWS:
Section 1. The 2022 Fee Schedule adopted under Resolution No. 1420 is hereby amended
as shown on attached Exhibit A. For changes to items listed in the 2022 Fee Schedule, new text
is shown by underline. Deletions are shown by strikethrough. Where the column in Exhibit A
labeled “Revised 2022 Fee” indicates a fee amount, that amount shall govern over the amount
specified in the 2022 Fee Schedule adopted via Resolution No. 1420. Where the column in Exhibit
A labeled “Revised 2022 Fee” is blank, then the amount specified in the 2022 Fee Schedule
adopted via Resolution No. 1420 shall govern.
Section 2. On January 1 of each year, the fees set forth in this resolution may increase (if
allowed by law) by the rate of increase, if any, of the CPI-W Seattle-Tacoma-Bellevue June to
June Index published by the Bureau of Labor Statistics in the year prior, or by the actual increase
in the cost of providing the service. Fees will be rounded to the next highest whole dollar.
Section 3. Washington State Sales Tax will be added to fees listed in this resolution where
required by State law.
Section 4. The City Manager or Finance Director shall have the right to waive a fee if
significant economic development or financial benefit of equal or greater value to the City can be
demonstrated.
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Section 5. The City Clerk is authorized to make necessary corrections to this resolution
including, but not limited to, the correction of scrivener's/clerical errors, references, resolution
numbering, section/subsection numbers and any references thereto.
Section 6. This resolution shall take effect immediately upon passage by the City Council.

PASSED this ___________ day of ______________________, 2022.

APPROVED:

MASON THOMPSON
MAYOR
ATTEST/AUTHENTICATED:

LAURA HATHAWAY
CITY CLERK

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
RESOLUTION NO.:
(2022)
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Exhibit A
Revised 2022 Fee Schedule

[Begins on Next Page]

Page 3 of 3

March 22, 2022 Agenda Packet Page 13 of 112

(This page intentionally left blank)

March 22, 2022 Agenda Packet Page 14 of 112

Att-2
Exhibit A

2022 Fee Revised 2022 Fee (Blank if no Change)

PUBLIC RECORDS
1.
2.
3.
4.
5.
6.
7.
8.

Inspection of records
Records - printed
Records - scanned into electronic format
Records provided by electronic delivery
Electronic records transmission
Storage media, postage/delivery charges, envelopes
Scanning and placing documents onto CD/DVD
Police audio/video on CD/DVD

No Fee
$0.15/page
$0.10/page
$0.05 for 4 files
$0.10/gigabyte
Actual Cost
2.65
5.00

CITY CLERK DIVISION
Cemetery charges and fees

Costs are estimates only. Deposit required prior to service. Exact costs will be calculated
at conclusion and invoice (or refund) issued. 72 hours notice required.

Interment/memorial fees
Full-size burial
Casket liner/grave box/vault

1,262.00
60.00

(Required for full-size burial. Concrete vaults available upon request.)

Urn burial - small
Urn burial - large
Urn liner
Memorial settings:
Single flush marker
Double flush marker
Upright marker (2 or more pieces)

580.00
635.00
24.00
492.00
515.00
712.00

Optional/additional fees
Canopy and chairs
Sump pump usage (if needed)
Burials on Sunday or City holiday (if required by King County Health Dept)
Wet season work (if required)

116.00
93.00
$228 + tax
228.00

EMERGENCY MANAGEMENT - PUBLIC EDUCATION
CPR class fees - Organizations requesting required CPR training.
Page 1 of 32
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2022 Fee Revised 2022 Fee (Blank if no Change)
358.00
358.00
358.00

a. Adult and child CPR w/AED
b. Healthcare provider CPR
c. First aid
CPR class fees - Scheduled classes open to all individuals for enrollment.
a. Adult, child, & infant CPR/AED - Resident
b. Adult, child, & infant CPR/AED - Nonresident
c. First aid - Resident
d. First aid - Nonresident
CERT (Community Emergency Response Team) - Scheduled classes

51.00
62.00
51.00
62.00
No Charge

FINANCE DEPARTMENT
1. Non-sufficient funds (NSF) fee

48.00

2. Animal license fees
a. Altered dog or cat annual license
b. Unaltered dog or cat annual license

30.00
60.00
Initial fee $15
Renewal fee $0

c. Senior (65 & over) life of altered pet
d. Service animal, altered pets only
e.
f.
g.
h.
i.
j.

0.00

(with statement owner is disabled & animal is used as service animal)

5.00
3.00
15.00
15.00
250.00
100.00

Replacement tag
Transfer fee
Late fee
Juvenile animal license (8 wks - 6 mos)
Dangerous dog registration fee
Hobby kennel/cattery - application fee

POLICE DEPARTMENT
1. Fingerprinting
a. First card - residents
b. Each additional card - residents
c. First card - nonresidents

15.00
5.00
20.00
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2022 Fee Revised 2022 Fee (Blank if no Change)
10.00

d. Each additional card - nonresidents
2. Case reports or miscellaneous reports

$0.15/page

3. Accident reports

$0.15/page

4. False alarms
a. First response
b. Second response within six months of first alarm
c. Third response within six months of first response
d. Fourth or higher response within six months of first response

No Charge
50.00
75.00
100.00

5. Concealed pistol license

As set by WA
State DOL
As set by WA
State DOL
As set by WA
State DOL
As set by WA
State DOL

a. Original
b. Renewal
c. Late renewal
d. Replacements
6. Clearance letter (notarized)

10.00

7. Animal control fees
a. Shelter intake fee

(includes all vaccines for dogs/cats and up to 10 days of holding/kennel)

b.
c.
d.
e.

Daily holding/kennel fee
Emergency veterinary care
Euthanasia and animal disposal
Hearing examiner costs associated with unsuccessful appeal of
dangerous dog declaration

8. Block party permit fee

220.00
35.00
Actual Cost
Actual Cost
Actual Cost
30.00
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2022 Fee Revised 2022 Fee (Blank if no Change)

FIRE DEPARTMENT
1. Bothell Municipal Code Fire Fees
Failure to perform fire watch
IFC Section 109.4 violation (per day)

444.00
275.00

False alarms
a. First non-exempt preventable alarm
b. Subsequent non-exempt preventable alarm

182.00
230.00

Fireworks
a. Retail seller permit
Plus cash bond
b. Public display permit
Plus cash bond

100.00
100.00
100.00
100.00

2. Development Review Fees
Building plan review fee, per square foot of gross building floor area
Gate/barricade across fire access road
Land use reviews (Fire land-use review being added to Development
Review fee structure, with associated billable hourly rates)
5 acres or less
Over 5 acres
Hazardous Materials Review

0.11
451.00

0.11
469.94

Hourly rate - See
Dev Review Fee
Peer review fee

3. IFC Operational Permits 105.6.1 - 46
Aerosol products
Amusement buildings
Aviation facilities
Carbon dioxide for beverage dispensing
Carnivals and fairs:
Commercial
Non-profit
Cellulose nitrate film
Page 4 of 32

261.00
212.00
253.00
134.00

271.96
220.90
263.63
139.63

375.00
187.00
147.00

390.75
194.85
153.17
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2022 Fee Revised 2022 Fee (Blank if no Change)
147.00
153.17
185.00
192.77
253.00
263.63
185.00
192.77
212.00
220.90
212.00
220.90
185.00
192.77
212.00
220.90
212.00
220.90
375.00
390.75
212.00
220.90
367.00
382.41
212.00
220.90
253.00
263.63
253.00
263.63
544.00
566.85
212.00
220.90
466.00
485.57
212.00
220.90
185.00
192.77
147.00
153.17
185.00
192.77
171.00
178.18
185.00
192.77
147.00
153.17
115.00
119.83
212.00
220.90
253.00
263.63
217.00
226.11
253.00
263.63
212.00
220.90
212.00
220.90
335.00
349.07
212.00
220.90

Combustible fibers
Compressed gases
Covered mall buildings
Cryogenic fluids
Cutting and welding
Distributed antenna system
Dry cleaning plants
Dust producing operations
Exhibits and trade shows
Explosives
Fire hydrants and valves
Flammable and combustible liquids
Floor finishing
Fruit and crop ripening
Fumigation or thermal insecticidal fogging
Hazardous materials
Hazardous production materials
High-piled storage
Hot work operations
Industrial ovens
Liquid/gas fueled vehicles/equipment in assembly building
Liquified petroleum gases
Lumber yards and woodworking plants
Magnesium
Miscellaneous combustible storage
Open flames and candles
Open flames and torches
Organic coatings
Places of assembly - Non-Profit
Places of assembly - Commercial
Positive alarm sequence fire alarm
Private fire hydrants
Pyrotechnical special effects material
Pyroxlin plastics
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2022 Fee Revised 2022 Fee (Blank if no Change)
253.00
263.63
171.00
178.18
212.00
220.90
195.00
203.19
253.00
263.63

Refrigeration equipment
Repair garages and motor fuel-dispensing facilities
Rooftop heliports
Solar photovoltaic power systems
Spraying or dipping
Temporary membrane structures and tents:
a. Commercial
b. Non-profit
Tires: Rebuilding plants, storage of scrap and by-products
Waste handling
Wood products

217.00
185.00
245.00
212.00
212.00

226.11
192.77
255.29
220.90
220.90

a. New commerical buildings NFPA 13, fee per riser
(plus $1.00 per sprinkler head)

1-100 heads:
$682 + $1/head
101+ heads:
$1,020 + $1/head

1-100 heads:
$710.64 + $1/head
101+ heads:
$1,062.84 + $1/head

b. Commerical tenant improvements NFPA 13, fee per riser
(plus $1.00 per sprinkler head)

1-100 heads:
$682 + $1/head
101+ heads:
$1,020 + $1/head

1-100 heads:
$710.64 + $1/head
101+ heads:
$1,062.84 + $1/head

$553 + $1.50/head

$576.23 + $1.50/head
695.01
406.38
889.87

4. IFC Construction Permits 105.7.1 - 14*

*For all permits, plan reviews, revisions, reinspection fees and other inspections, a 5%
Technology surcharge fee is applied to the total fee for services.

Automatic Fire Protection Systems

Automatic fire-extinguishing systems. Fire sprinkler NFPA 13, 13D, and 13R.

c.
d.
e.
f.

Single and multi-family residential NDPA 13D and 13R
Underground fire sprinkler supply line
Commerical kitchen hood and duct systems
VESDA/FM-200 fire suppression systems

667.00
390.00
854.00
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2022 Fee Revised 2022 Fee (Blank if no Change)
1-100 heads:
1-100 heads:
$710.64
+ $1/head
$682 + $1/head
101+ heads:
101+ heads:
$1,062.84
+ $1/head
$1,020 + $1/head

g. New mixed-use buildings NFPA 13, fee per riser
(plus $1.00 per sprinkler head)

Battery systems
Compressed gases
Cryogenic fluids
Mobile food vending (new with adoption of 2018 IFC)
Smoke control systems

260.00
408.00
408.00
206.00
855.00

270.92
425.14
425.14
214.65
890.91

854.00
1,153.00
854.00
260.00

889.87
1,201.43
889.87
270.92

Other Systems
Industrial ovens
Liquified petroleum gas
Private fire hydrants
Spraying and dipping
Standpipe systems
Distributed antenna system

359.00
359.00
260.00
558.00
459.00
459.00

374.08
374.08
270.92
581.44
478.28
478.28

Fire pumps and related equipment

260.00

270.92

260.00
558.00
Peer review fee

270.92
581.44

Automatic Fire Detection Systems

Fire alarm/detection systems and related equipment.
NFPA 10 fire alarm and signaling systems.

a.
b.
c.
d.

Fire alarm panels, 1-4 zones, plus $1.50/device
Fire alarm panels, 5 or more zones, plus $1.50/device
Addressable control panels, plus $1.00/device
Fire alarm transmission devices

Flammable and combustible liquids storage and transport
Level 1: Less than 1000 gallon capacity
Level 2: 1000+ gallon capacity
Hazardous Materials Processing Systems
Temporary membrane structures and tents:
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2022 Fee Revised 2022 Fee (Blank if no Change)
309.00
321.98
309.00
321.98

a. Commercial
b. Non-profit
5. Inspection Fees
After-hours inspections (billed half-hourly)

Hourly rate - See
Dev
Review Fee

Stop Work Order Fee

106.00

110.45

Inspection fees - phase project inspection fee

159.00

165.68

Fire Code construction permit re-inspection fee. (Billed for each
inspection occurrence after primary inspection and first re-inspection.)

159.00

6. Response Operations Section Fees
Fees for Non-Public Records Act Requests
Fire incident/investigation reports
Medical incident reports

165.68

15.00
15.00

EMS transport fee

675.00 or
Medicare
Allowable Rate

Transport mileage fee

17.00 per mile

Motor Vehicle Collision (MVC) and Vehicle Fire recovery fees
Level One Response
Level Two Response
Level Three Response
Level Four Response
7. CRR - Public Education Fees
Public Education safety classes
Mock impaired driving demonstration

546.00
688.00
874.00
1,639.00

851.00
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2022 Fee Revised 2022 Fee (Blank if no Change)
Bicycle Helmets (per helmet fee)

11.00

8. Fire Impact Fees (Bothell Municipal Code 21.16.130)
Residential (per dwelling unit)

366.22

381.60

Nonresidential - General (per square foot)
Hotel/motel/dormitory
Retirement & medical care facility

1.32
1.79

1.38
1.87

Nonresidential - Commercial (per square foot)
Office
Arts & recreation
Retail
Restaurant/lounge
Medical/dental office
Industrial/manufacturing
Warehouse

0.21
0.47
0.67
6.50
1.51
0.08
0.05

0.22
0.49
0.70
6.77
1.57
0.08
0.05

Nonresidential - Institutions (per square foot)
Government & utilities
Education
Church

0.92
0.42
0.23

0.96
0.44
0.24

COMMUNITY DEVELOPMENT
ROOM RENTALS
1. City Hall room rentals (per hour)
Council Chambers
a. Residents & non-profit organizations
b. Non-Residents & for-profit organizations

44.00
54.00

Room 107/108
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2022 Fee Revised 2022 Fee (Blank if no Change)
No Charge
34.00

a. Residents & non-profit organizations
b. Non-Residents & for-profit organizations
2. Damage deposit for no charge and fee rentals (refundable)

100.00

3. After-hours rentals (non-profits/City partners only): Room rates as listed
above, plus actual security costs, plus facility attendant.
PLANNING
Administrative final plat
ADU
Annexation - Type V
Appeals
Bothell Municipal Code amendments
Boundary line adjustment - Type I
Comprehensive plan amendments (property specific)
Conditional use - Type III
Conditional use - major modification
Conditional use - minor modification
Critical areas alteration - Type II
Critical areas alteration - exemption
Demolition fee - historic structure
Director's interpretation
Final plat
Final plat - additional per lot (after 5)
Final short plat
First pre-application meeting (for actions initiated by single-family
homeowners)
19. First pre-application meeting
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.

All subsequent pre-application meetings, project review, and any additional staff time
spent on processing a development applicant's proposal prior to and following
submittal of a formal land use or building permit application shall be billed monthly at
the applicable staff hourly rate, including benefits and overhead.

20. Major tenant improvements
21. Multi-family, mixed use, or non-residential plan review (each building)
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5,338.00
811.00
Hourly
1,784.00
Hourly
1,024.00
Hourly
7,051.00
4,942.00
811.00
3,817.00
811.00
Hourly
3,007.00
6,346.00
390.00
4,104.00
795.00

5,562.20
845.06
1,858.93
1,067.01
7,347.14
5,149.56
845.06
3,977.31
845.06
3,133.29
6,612.53
406.38
4,276.37

1,750.00

828.39
1,823.50

248.00
360.00

258.42
375.12
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1,209.00
1,259.78

22. Wireless Communication Facility
23. Small Wireless Facilities (SWF)
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.

Hourly

Non-recurring SWF application fee (covers up to five SWFs)
Additional application fee for each SWF beyond five

Eligible Facilities Requests
Planned unit development - final
Planned unit development - preliminary
Preliminary plat
Preliminary plat - additional per lot (after 5)
Preliminary plat - major modification
Preliminary plat - minor modification
Preliminary plat - vacate
Preliminary short plat
PUD - major mod
PUD - minor mod
Request for extension of construction noise hours
SEPA
SEPA exemption
Shoreline conditional use
Shoreline substantial development
Shoreline exemption
Shoreline variance
Sign permits land use review
Single family planning review
Site plan review
Additional charge for Downtown Special Review Area
45. Site rezone application fee

An applicant shall pay for all work done by, or on behalf of, the City in connection with the
processing and review of the application, including public hearing presentations and hearing body
findings, conclusions and decisions.
The applicant shall be invoiced for actual costs by the Community Development and Public
Works staff to provide for reimbursement of municipal employee time. The charges will be based
on the applicable staff hourly rate of the employee performing the review, including benefits and
overhead. At the request of the applicant, overtime may be authorized for plan review and/or
inspections performed outside of normal working hour and will be charged at the applicable staff
overtime hourly rate, including benefits and overhead. Payments shall be paid to the City upon
demand. Maintenance bonds will not be released until all fees are paid in full.
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2,437.00
7,772.00
14,421.00
589.00
4,943.00
811.00
4,943.00
7,750.00
4,943.00
811.00
185.00
1,085.00
811.00
7,947.00
7,771.00
1,938.00
7,947.00
251.00
180.00
9,065.00
Hourly
Hourly

500.00
100.00
500.00
2,539.35
8,098.42
15,026.68
613.74
5,150.61
845.06
5,150.61
8,075.50
5,150.61
845.06
192.77
1,130.57
845.06
8,280.77
8,097.38
2,019.40
8,280.77
261.54
187.56
9,445.73
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The applicant shall be responsible for the cost of legal counsel review, hearing examiner review,
all recording fees associated with final plats, binding site plans and all other development
documents requiring recording, consultants, and any additional required studies, and for
reimbursement of municipal employee time.

46. Transitory accomodation review
47. Variance
48. Zoning confirmation letter
Multi-Family Tax Exemption (MFTE) BMC Chapters 3.90.070 and 12.64.105
49. MFTE conditional certificate application
50. MFTE contract amendment
51. Extension of MFTE conditional certificate
52. MFTE final certificate of tax exemption application
53. MFTE final certificate of tax exemption fee for County Assessor's
administrative costs
(Cost established by county in which the project is located.)
54. MFTE fee-in-lieu of fractional affordable units
Payments in lieu of construction of fractional affordable units shall be
based on the difference between the cost of construction for a prototype
affordable housing unit on the subject property, including land costs and
development fees, and the revenue generated by an affordable housing
unit. This difference shall be determined using a worksheet
approved by the Community Development Director.
55. Affordable housing monitoring
(Plus actual staff time cost for properties that require a high volume of
monitoring)
56. Affordable housing fee for nonresidential projects in Special Downtown
Corridor Affordable Housing Overlay
(Per square foot of climate-controlled non-residential floor area)
57. Document recording
(Cost established by county in which the project is located.)

2022 Fee Revised 2022 Fee (Blank if no Change)

3,064.00
4,192.00
248.00

3,192.69
4,368.06
258.42

1,281.00
643.00
643.00
No Charge
Actual cost

1,334.80
670.01
670.01

$54 per
affordable unit
$13.61 per sq ft
Actual cost

BUSINESS LICENSES
1. Business license fee
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Number of employees:
0-2
3-10
11-25
26-50
51-75
76-100
100+
Additional fee for each employee over 100
Transfer to new location
Transfer to new owner
Duplicate License

75.00
325.00
900.00
1,900.00
3,150.00
4,400.00
4,400.00
50.00
36.00
36.00
13.00

2. Adult entertainment facilities
a. Adult entertainment facility license, per year, plus business license fee
b. Manager license, per year
c. Entertainer license, per year
3. Public/teen dance, per year

3,607.00
906.00
906.00
601.00

4. Amusement game device, per game, per year

57.00

5. Pawnbrokers, per year

205.00

6. Secondhand dealers, per year

57.00

7. Family day care homes, per year

25.00

BUILDING/CODE ENFORCEMENT
Table 20.02.155 A - BUILDING PERMIT FEES
TOTAL VALUATION1
$1 to $500

28.50
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2022 Fee Revised 2022 Fee (Blank if no Change)

$501 to $2000

$2001 to $25,000

$25,001 to $50,000

$50,001 to $100,000

$100,001 to $500,000
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$28.50 for the first
$500, plus $3.65 for
each additional $100
(or fraction thereof),
to and including
$2,000

$29.70 for the first $500, plus $3.80 for
each additional $100 (or fraction
thereof), to and including $2,000

$83.00 for the first
$2,000, plus $16.80
for each additional
$1,000 (or fraction
thereof), to and
including $25,000

$86.49 for the first $2,000, plus $17.51
for each additional $1,000 (or fraction
thereof), to and including $25,000

$470.00 for the first
$25,000, plus $12.00
for each additional
$1,000 (or fraction
thereof), to and
including $50,000

$489.74 for the first $25,000, plus
$12.50 for each additional $1,000 (or
fraction thereof), to and including
$50,000

$772.50 for the first
$50,000, plus $8.40
for each additional
$1,000 (or fraction
thereof), to and
including $100,000

$804.95for the first $50,000, plus $8.75
for each additional $1,000 (or fraction
thereof), to and including $100,000

$1,192.50 for the
first $100,000, plus
$6.75 for each
additional $1,000 (or
fraction thereof), to
and including
$500,000

$1242.59 for the first $100,000, plus
$7.03 for each additional $1,000 (or
fraction thereof), to and including
$500,000
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$500,001 to $1,000,000

$3,878.50 for the
first $500,000, plus
$5.75 for each
additional $1,000 (or
fraction thereof), to
and including
$1,000,000

$4,041.40 for the first $500,000, plus
$5.99 for each additional $1,000 (or
fraction thereof), to and including
$1,000,000

$1,000,001 and up

$6,730.50 for the
first $1,000,000, plus
$4.50 for each
additional $1,000 (or
fraction thereof)

$7,013.18 for the first $1,000,000, plus
$4.69 for each additional $1,000 (or
fraction thereof)

Table 20.02.155 B - OTHER FEES (Building, Plumbing, and Mechanical Permits)
1.
2.
3.
4.
5.
6.
7.
8.

Inspections outside of normal business hours (per hour)4
3,4
Reinspection fee
4
Inspection for which no fee is specifically indicated (per hour)
Additional plan review required by changes, additions, and/or revisions
2
(per hour)
4
Re-roof (single family residence)
Use of outside consultants for plan checking or inspections:
1,4
Actual costs
4
Mobile home replacement/installation
Moved building (pre-move inspection)4
1

2,3

179.00
179.00
179.00
179.00
139.00

186.52
186.52
186.52
186.52
144.84

Hourly
294.00
284.00

306.35
295.93

Actual costs include fees for consultant services, plus administrative and overhead costs.

2

Plan review fee is equal to 65% of the permit fee. It includes the initital plan review and
two re-reviews. Any subsequent reviews after the third review will result in an hourly
charge for additional review services.

3

For all permits, plan reviews, revisions, reinspection fees, and other inspections, a 5%
Technology surcharge is applied to the total fee for services.
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2022 Fee Revised 2022 Fee (Blank if no Change)

4

Inspection services include one initial inspection for each type of inspection and/or area
to be inspected (if inspected in phases/sections), and one reinspection to address items
requiring correction during the initial inspection. If items are not completed at the
reinspection, the inspector may issue a reinspection fee for any subsquent inspections
necessary to address the remaining items. The inspector may also issue a reinspection
fee if a project has requested an inspection and is not ready at the time of inspection. In
instances where reinspection fees have been assessed, no additonal inspection of the
work shall be provided by the City until the required fees are paid.

Plumbing and Mechanical Permit Fees (Multi-Family, Mixed-Use, and Non-Residential)
1. Permit fee - see valuation table below to determine plumbing and/or
mechanical permit fee due at issuance.
2. Plan review fee - when plans are required to be submitted for review, a
plan review fee equal to 40% of the plumbing and/or mechanical permit
fee shall be paid at the time of submittal.
3. Technology fee - a 5% fee will be added for all permit and plan review
related services.
4. Miscellaneous inspection and other fees - see table under Building Permit
Fees.
The valuation table below applies to all multi-family, mixed-use, and nonresidential plumbing and mechanical permits, unless otherwise noted.
Fees listed are in addition to plan review, Washington state surcharges,
5% technology fee, and any other applicable stop work order/special
investigation fees.
Total Valuation
$0 - $1,000*
Up to $1,000
$1,001 - $2,000*
For the first $1,000
Per additional $100 or portion, up to $2,000
$2,001 - $25,000*
For the first $2,000
Per additional $1,000 or portion, up to $25,000
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76.00

79.19

79.00
9.00

82.32
9.38

144.00
24.00

150.05
25.01
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$25,001 - $50,000*
For the first $25,000
Per additional $1,000 or portion, up to $50,000
$50,001 - $100,000*
For the first $50,000
Per additional $1,000 or portion, up to $100,000
$100,001 - $500,000*
For the first $100,000
Per additional $1,000 or portion, up to $500,000
$500,001 - $1,000,000*
For the first $500,000
Per additional $1,000 or portion, up to $1,000,000
$1,000,001 - $5,000,000*
For the first $1,000,000
Per additional $1,000 or portion, up to $5,000,000
$5,000,001 and up*
For the first $5,000,000
Per additional $1,000

585.00
19.00

609.57
19.80

924.00
18.00

962.81
18.76

1,444.00
15.00

1,504.65
15.63

4,724.00
11.00

4,922.41
11.46

8,259.00
9.00

8,605.88
9.38

26,161.00
8.00

27,259.76
8.34

*For multi-level buildings over 2 stories, add $30/unit for each dwelling/sleeping unit above
the 2nd story (does not include townhouses and detached single family units on one lot,
which are charged using the percentage of building permit fee for new single family
construction).

Residential Plumbing and Mechanical (New Construction)
Residential Mechanical Fees - Alterations/Additions/Replacements
Base permit fee
Gas piping (per outlet)
Hydronic piping (per outlet)
Gas water heaters (per fixture)
Solid fuel burning appliances - wood/pellet stoves/inserts (per fixture)
Gas log inserts (per fixture)
Heating equipment - including ductwork (per fixture)
Vent/exhaust fans (per fixture)
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8% of Building
Permit Fee
63.00
14.00
14.00
25.00
37.00
25.00
37.00
25.00

65.65
14.59
14.59
26.05
38.55
26.05
38.55
26.05
March 22, 2022 Agenda Packet Page 31 of 112

Ventilation systems - not part of heating or A/C systems (per fixture)
Ductwork system remodels (per zone)
Compressors, air conditioners, & heat pumps (per fixture)
Other (per item)
Residential Plumbing Fees - Alterations/Additions/Replacements
Base permit fee
Backflow preventers & vacuum breakers (per fixture)
Kitchen sinks (per fixture)
Dishwashers (per fixture)
Electric water heaters (per fixture)
Clothes washers (per fixture)
Lavatories/bathroom sinks (per fixture)
Water closets/toilets (per fixture)
Bathtubs (per fixture)
Showers/valve replacements (per fixture)
Floor drains (per fixture)
Water softeners (per fixture)
Sewage ejectors (per fixture)
Laundry trays & utility sinks (per fixture)
Bar sinks (per fixture)
Drinking fountains (per fixture)
Urinals (per fixture)
Backwater valves (per fixture)
Miscellaneous plumbing (per fixture)
Repair/replacement of water piping (per fixture)
Water line (meter to house)
Other Fees
1. Plan reviews and inspections to ensure compliance with the Washington
State Energy Code:
Per new single family dwelling
Per new IRC multi-family structure
(charge per dwelling unit in building)
Per single family dwelling/townhouse building remodel/addition
Per new IBC multi-family structure
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2022 Fee Revised 2022 Fee (Blank if no Change)
25.00
26.05
25.00
26.05
37.00
38.55
25.00
26.05
63.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
20.00
30.00
58.00

65.65
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
20.84
31.26
60.44

179.00

186.52

42.00
179.00
420.00

43.76
186.52
437.64
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Additional fee per IBC dwelling and/or sleeping unit fee
(in addition to multi-family base structure fee above)
Per IBC non-residential building
Per IBC/IEBC tenant improvement and change of use
Mechanical energy compliance review - new buildings base fee
Mechanical energy compliance review - additional per dwelling and/or
sleeping unit (in addition to base fee above)
2. Code enforcement violations
a. Hearing Examiner - Actual charge to City for services
b. City staff time at hearing - Actual cost based on applicable staff hourly
rate, including benefits and overhead.
c. City Attorney - Actual charge based on hourly rate of pay for City
Attorney, including benefits and overhead.
d. Administrative Fee
3. Demolition Fee
a. Main Structure
b. Accessory Structure
c. Historic Structure

2022 Fee Revised 2022 Fee (Blank if no Change)
94.00
420.00
179.00
179.00
42.00

97.95
437.64
186.52
186.52
43.76

182.00

189.64

373.00
67.00

388.67
69.81
386.58 +
Dev Review Fee

371.00 +
Dev Review Fee

PUBLIC WORKS, COMMUNITY DEVELOPMENT, & FIRE
Development Review Fee
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Following a third review or for permits subject to hourly review fees, an
applicant shall pay for all work done by, or on behalf of, the City in connection
with the processing, reviewing, checking, computing, and inspecting and
correcting for compliance with City codes of the plans or other documents
provided by the applicant and for plan checking, land use evaluations,
inspection and testing for all public and private infrastructure improvement
including water lines, sanitary sewer lines, storm water retention/detention and
drainage systems, streets, curbs, gutters and sidewalks, parking, landscaping,
building heights & setbacks, signage, verification of conditions of approval and
performing concurrency evaluations, impact fee assessments, and all nonSEPA traffic evaluations in conjunction with a land use, building, or
construction application. Individual single family residences exempt from SEPA
review are not required to pay a Development Review fee. The applicant shall
be invoiced for actual costs on a monthly basis. Payment is due to the City
upon demand.

2022 Fee Revised 2022 Fee (Blank if no Change)

The Development Review fees provide for reimbursement of municipal
employee time. The charges will be based on the applicable staff billing rate of
the employee performing the review, including benefits and overhead and out
of pocket expenses such as outside consultant peer review, specialized
subconsultants, printing expenses, and other related costs. Billing will occur
on a monthly basis. At the request of the applicant overtime may be
authorized for plan review and or inspections performed outside of normal
working hours and will be charged at the applicable staff overtime hourly rate
(time and a half), including benefits and overhead. Maintenance bonds will not
be released until all fees are paid in full.
The applicant shall be responsible for the cost of legal counsel review, hearing
examiner review, all recording fees associated with final plats, binding site
plans and all other development documents requiring recording, consultants,
and any additional required studies, and for reimbursement of municipal

Development Review Technology Surcharge
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In order to reimburse the City for costs specifically related to the maintenance
and regular upgrading of local and regional electronic development review and
tracking systems, which benefit the City's development customers via an
increasingly efficient and effective review process, a five percent technology
surcharge will be added to pre-application conference fees; plan review fees;
permit fees; and development review fees. The technology surcharge will not
be placed on facilities charges or impact fees.

2022 Fee Revised 2022 Fee (Blank if no Change)

PUBLIC WORKS
UTILITY ACCOUNT FEES & LATE CHARGES
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.

Late fee penalty
Collection agency assignment fee
Customer request water shut-off or turn-on fee
Non-payment or backflow non-compliance water shut-off fee
Non-payment or backflow non-compliance water turn-on fee
Meter tampering administrative fee, in cases of meter tampering or
water theft. Cumulative to any fines, penalties, water charges, or other
fees and costs.
Meter re-reads (One re-read per year at no charge)
Final meter reads
Utility lien filing administrative fee, in addition to County recording costs
After hours water service reactivation charge for delinquent accounts
Temporary meter disconnect or reconnect (business hours)
Temporary meter disconnect or reconnect (after business hours,
holidays and weekends)

16.00
47.00
45.00
67.00
67.00
409.00
45.00
45.00
56.00
128.00
45.00
128.00

WATER FEES & CHARGES
1. Water main facility charges (includes SPU facility charge)
3/4" (5/8") meter
1" meter
1.5" meter
2" meter

5,756.00
14,388.00
28,775.00
46,040.00
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7,124.15
16,118.70
35,011.20
56,017.92
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92,080.00
118,069.02
143,873.00
181,087.10
287,747.00
366,197.35
460,394.00
592,349.91

3" meter
4" meter
6" meter
8" meter
2. Fire hydrant use
Permit (per calendar year)
Hydrant use deposit
City hydrant meter (make-up) damage deposit
Hydrant meter (make-up) rental/per month
Water/per 100 cubic feet
3. Water meters
a. Water meter processing fee, per meter
b. Existing service line to property and meter box
3/4"
1"
1 1/2"
2"
c. Complete water service (no existing service to property)
At the discretion of the Public Works Director, City crew provides main
water tap, brings service to property, and provides and installs meter
box and meter. Pavement restoration completed by applicant or
charged based on time and materials.
3/4" short side
3/4" long side
1" short side
1" long side

140.00
1,000.00
1,500.00
132.00
17.00

145.88
1,042.00
1,563.00
137.54
17.71

45.00

46.89

513.00
583.00
871.00
1,067.00

534.55
607.49
907.58
1,111.81

6,057.00
7,497.00
6,202.00
7,676.00

6,311.39
7,811.87
6,462.48
7,998.39

266.00

277.17
796.77

4. Water main tap: Not associated with a development project
(Depending on availability, with Director approval. Does not include
excavation or materials.)
Not associated with a development project (review and inspection only)
Associated with a development project (review and inspection only)
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5. Fire flow/hydraulic analysis (plus passthrough consultant fees)
6.

Flushing/dechlorination/disinfection service (Depending on availability,
with Director approval)

7. Backflow assembly inspection (performed by CCS)
2 inch or smaller
3 inch or larger
8. Water utility infrastructure improvements
Water utility base charge
Water utility fee per 100 lineal feet of improvements

202.00

210.48

1,143.00

241.00
783.00

251.12
815.89

554.00
2,044.00

577.27
2,129.85

4,715.00
4,715.00

4,913.03
4,913.03

59.00
274.00
274.00

61.48
285.51
285.51

SEWER FEES & CHARGES
1. Sewer main facility charges
a. Single family
b. Commercial/multi-family (RCE*)

*(Resident customer equivalent, as determined by METRO capacity form)

2. Side sewer connections
Side sewer processing fee
Single family side sewer
Detached multi-family side sewer connection
Commercial/multi-family side sewer connection (1st
unit/bldg) associated w/development project.
Side connection fee + development review fee
Additional per unit charge per building
Repair/modify side sewer existing line(s)
Repair/modify commercial/multi-family side sewer connection

691.00
512.00
274.00
Hourly

720.02
533.50
285.51

3. Sewer main tap: Not associated with a development project
(Depending on availability, with Director approval. Does not include
excavation or materials.)
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Not associated with a development project (review and inspection only)
Associated with a development project (review and inspection only)

4. Television pipeline inspection service
(Depending on availability)

2022 Fee Revised 2022 Fee (Blank if no Change)
815.89
783.00
1,318.45

$196 per hour
(3 hr minimum)

$204.23 per hour
(3 hr minimum)

182.00

189.64

554.00
1,701.00

577.27
1,772.44

266.00

277.17

$196 per hour
(3 hr minimum)

$204.23 per hour
(3 hr minimum)

3. Citywide stormwater facility charge

$1,522 per
Impervious Surface
Unit

$1,585.92 per Impervious Surface Unit

4. Stormwater facility charge - downtown sub-basin area

$15,347 per $15,991.57 per Impervious Surface Unit
Impervious Surface
Unit

5. Utility Re-inspection or Re-connection fee
6. Sewer utility infrastructure improvements
Sewer utility base charge
Sewer utility fee per 100 lineal feet of improvements
STORM DRAIN AND SURFACE WATER
1. Residential storm drain inspection fee
2. Television pipeline inspection service
(Depending on availability, with Director approval)

5. Stormwater detention facility (plus pass-through consultant charges)

964.00

1,004.49

6. Stormwater utility infrastructure improvements
Stormwater utility base charge
Stormwater utility fee per 100 lineal feet of improvements
ROADS & STREETS

554.00
629.00

577.27
655.42

619.00

645.00

1. Driveway and sidewalk - right of way invasion permit
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(includes utility connection/improvement outside of paved road, traffic control plans not
associated with street cuts)

2. Street excavation, minor (no street disturbance) right of way invasion permit
3.

2022 Fee Revised 2022 Fee (Blank if no Change)

906.00

Street excavation, major (with street disturbance) right of way invasion permit
Base fee
Hourly

4. Public utilities blanket permit (per calendar year)
5. Right of way permit
Base charge
Right of way per 100 lineal feet

656.00
Hourly

683.55

813.00

847.15

1,217.00
563.00

1,268.11
586.65

6. Street vacation application

Hourly

7. Purchase and installation of up to two DUI memorial sign(s)

757.00

8. Accident clean-up / emergency response (does not include additional
materials, equipment, or cleanup staff time to be billed separately)

246.00

Applicant responsible for cost of appraisal & recording fees

944.05

9. Traffic concurrency base charge

2,446.00

2,548.73

10. Concurrency capacity reporting & monitoring surcharge
a. Major development

3,607.00

3,758.49

b. Medium development

2,166.00

2,256.97

c. Minor development

1,087.00

1,132.65

A "Major development" means any development that generates more than fifty (50)
peak hour trips.
A "Medium development" means any development that generates twenty to fifty (2050) peak hour trips.

A "Minor development" means any development that generates at least three (3) peak
hour trips, but less than twenty (20) peak hour trips.
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2022 Fee Revised 2022 Fee (Blank if no Change)
11. Street cut mitigation fee
Street cut mitigation base fee
"Mitigation fee" (17.08.050)

The fee is based upon the cost of overlay for permanent repair of
damage/deterioration of streets and shoulders caused by trenching/utility operations.
Fee per lineal feet of opening.

12.

59.00
27.00

61.48

28.13

Public area use permit application fees
Sidewalk only outdoor dining and/or general usage permit fee

139.00

Annual renewal received by January 1 (no substantial changes)

111.00

144.84
115.66

Railing permit (if applicable)

165.00

171.93

Outdoor dining permit fee - flexible zone, Multiway, or closed roadways
Applications received on or before March 15

165.00

Applications received after March 15

493.00

(Monthly use charge to be paid for permit duration at time of permit approval)

(Monthly use charge to be paid for permit duration at time of permit approval)
(Monthly use charge to be paid for permit duration at time of permit approval)

Monthly use charge per square foot (applies to sidewalk and flex zone
use in the public right of way.)

171.93
513.71

0.11

Based on gross square footage - square footage of clear path.

0.11

13. Traffic control devices for public area use permits
(Depending on availability, with Director approval)

191.00

199.02

REVIEW AND INSPECTION FEES
1. Residental site review and inspection

Construction and additions. Prior to issuance of building permits, site plans for
residential construction are reviewed for consistency with applicable City codes and
design and construction standards and specifications, which may include water lines,
sanitary sewer lines, storm water retention/detention and drainage systems, streets,
curbs, gutters, driveways, sidewalks, and easements. Subsequent to permit issuance,
required site inspections are performed.
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2022 Fee Revised 2022 Fee (Blank if no Change)
2. Re-inspection fee

182.00

3. Re-submittal fee

Hourly

4. Rockery/retaining wall (plus pass through consultant costs)

459.00

478.28

1,853.00
2,333.00
2,522.00
182.00

1,930.83
2,430.99
2,627.92
189.64

Public Works construction permit re-inspection fee. (Billed for each inspection
occurrence after primary inspection and first re-inspection.)

Public Works construction permit re-submittal review fee. All permits are allowed 3
reviews at fixed fee rates listed.in the fee schedule. 4th review and other additional
reviews are to be billed at hourly rate.

5. Clearing and grading permit

Base charge with or without land use entitlement
Charge per disturbed acre with no land use entitlement
Charge per disturbed acre with land use entitlement
180-day grading permit extension (BMC 18.05.130.D)

6. Traffic signals

New signal (plus pass through County costs)
Signal modification (plus pass through County costs)

3,892.00
2,698.00

7. "Safe Walk to School" review - residential developments

2,844.00

8. Public Works variance

189.64

2,963.45

Hourly

PARKS AND RECREATION
1. Picnic shelters
Charged in time blocks as follows:
--8 am to 2 pm (half day)
--3 pm to 9 pm (half day)
--8 am to 9 pm (full day)
a. Large shelter for 1-60 individuals (Blyth & Cedar Grove)
Residents & non-profit organizations

$100 half day
$200 full day
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2022 Fee Revised 2022 Fee (Blank if no Change)
$150 half day
$300 full day

Non-residents & for-profit organizations

b. Large & small shelter for 1-100 individuals (Blyth)
Residents & non-profit organizations

$150 half day
$300 full day
$250 half day
$500 full day

Non-residents & for-profit organizations
(100 or more individuals requires a special event permit)

c. Small shelter for 1-25 individuals (Blyth, Centennial)
Residents & non-profit organizations

$50 half day
$100 full day
$100 half day
$200 full day

Non-residents & for-profit organizations

2. Park at Bothell Landing - amphitheater (per hour)
a. Residents & non-profit organizations
b. Non-residents & for-profit organizations
c. Use of electricity

65.00
82.00
25.00

3. Park at Bothell Landing - parking lot (per hour)

Negotiated by
director or
designee

4. Park at Bothell Landing - grassy area adjacent to SR522
(per hour)

Negotiated by
director or
designee

5. Other park space used for special events/festivals or event with
admission/fundraising fee

Negotiated by
director or
designee
Negotiated by
director or
designee

Must be rented as an "add-on" to another facility rental

6. General use of parks (camps, classes, photography, etc)
7. Meeting room/banquet rental (per hour)
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2022 Fee Revised 2022 Fee (Blank if no Change)

Lytle House
a. Meeting room (includes attendant fee)
Residents & non-profit organizations
Non-residents & for-profit organizations

90.00
110.00

b. Kitchen (all rentals)

35.00

c. Damage deposit (refundable)
d. Damage deposit for reservations with alcohol (refundable)
North Creek Schoolhouse
a. Meeting room
Residents & non-profit organizations
Non-residents & for-profit organizations

200.00
400.00

30.00
40.00

b. Damage deposit (refundable)
8. City Hall Outdoor Plaza (per hour)
a. Residents & non-profit organizations
b. Non-Residents & for-profit organizations
c. Use of electricity

100.00
42.00
52.00
25.00

Damage deposit (refundable)
Damage deposit for reservations with alcohol (refundable)

200.00
400.00

9. Facility or park cancellation (except sportsfields)
More than 30 days notice:
15 to 30 days notice:

No charge
50% of fee
(unless re-rented)

Less than 15 days notice:

No refund
(unless re-rented)

10. Damage/extra cleanup to any facility or park property

Actual repair and/or
staff costs (regular or
overtime)

11. Staff support (per hour)
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2022 Fee Revised 2022 Fee (Blank if no Change)
70.00

Parks staff
12. Food concessions or booth sales
a. Ongoing concessions/vendors (Rate negotiable with Director.)
b. Special event/tournament concessions/vendors on all City properties
(per day, per vendor or booth)
13. Field rentals
a. Adult softball leagues (per game)
b. Adult teams on grass
c. Adult teams on synthetic turf
d. Youth teams on grass
e. Youth teams on synthetic turf
f. Tournament events

10% of Gross
Revenue
30.00

70.00
45.00
60.00
25.00
30.00

Payment in full and tournament bracket or participant roster must be turned in at least
four weeks prior to event. Hourly field rates are shown above.

Adult teams
Youth teams
Tournament non-refundable deposit applied to total due

220.00
110.00

50% due at signing
100% due 10 days
prior to event

g. Non-prepped sports field
Adult teams
Youth teams
Residents & non-profit organizations
(for company picnics, events, etc.)
Non-residents & for-profit organizations
(for company picnics, events, etc.)

40.00
20.00
45.00
55.00

Additional field preparation may be provided by the City at the request of the user upon
advance payment of estimated labor and materials costs as determined by the Director
or designee.

h. Refundable damage deposit for all non-sports field uses
i. Private and public school use of artifical turf fields
(per hour - 1 hour minimum)
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2022 Fee Revised 2022 Fee (Blank if no Change)
Negotiated by
Director or
designee
25.00
No charge

j. Private and public school use of grass fields
(per hour - 1 hour minimum)
k. North Creek field lights (per hour)
l. Cancellation of fields/lights

if cancelled within 1
business day of
reservation

75% of fee

(full refund if field
is re-rented)

m. Same-day cancellation of fields/lights
(weather/safety related)
n. Equipment storage at sports fields (per season)

No Charge
250.00

14. Recreation programs
a. Instructor and class fees

Negotiated by
Director or
designee

b. Refund policies:

Full refund/credit granted if request is made at least five (5) business days prior to the
start of class, less a $10 administrative fee. (Fee applies per withdrawal.)
50% refund/credit granted if request is made less than five (5) business days prior to
the start of class. (Fee applies per withdrawal.)
100% refund if class cancelled by Parks & Recreation.
No refunds for classes costing less than $10.
No refunds/credits issued on or after the first day of class.
Transfers must be requested five (5) business days prior to the start of class.

15. Special events permits:
a. Small event (one round of review)
(100-200 participants or race)
b. Large event (one round of review)
(200+ participants or parade of any size)

300.00
675.00
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2022 Fee Revised 2022 Fee (Blank if no Change)
c. Additional review
200.00
Can also be negotiated with Director or designee if event can address a community need.
Full recovery of costs incurred on day of event will also be charged.
MISCELLANEOUS FEES
1. Photocopies per page (per imprint) or actual cost if not printed by City
2. Blueprint copies

0.15
Actual Cost

3. Notary fee (includes first 2 signatures)
Each additional person

10.00
10.00

4. Certified copies (per certification)
Additional pages

10.00
0.15

5. Custom map requests:

For custom requests requiring plotting, a fee of $69 per hour with a 15 minute minimum
($17.25); plus reimbursement for supplies as follows:

11" x 17" paper
36" minimum wide plot, per lineal foot
DVD-recordable
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City Council
Agenda Bill
AB # 22-045

TO: Mayor Thompson and Members of the Bothell City Council
FROM: Jeanie Ashe, Economic Development Manager (Co-Presenter)
Aurora Belli, Interim Deputy Finance Director (Co-Presenter)
Beratta Gomillion, CHS Executive Director (Co-Presenter)
DATE: March 22, 2022
SUBJECT:

Approval of Center for Human Services (CHS) Contract and American Rescue
Plan Act (ARPA) Update

POLICY This item asks the City Council to consider if the City should finance specific
CONSIDERATION: Economic Recovery and Human Services programs with American Rescue Plan
Act (ARPA) funds.
If approved, it will support our community’s recovery from COVID-19, which is
an adopted Council Priority.
HISTORY:
DATE ACTION
MARCH 11, 2021 American Rescue Plan Act signed into law
JUNE 28, 2021 City receives first ARPA funds distribution
JULY 20, 2021 Finance Department Establishes Special Revenue Fund
SEPT 21, 2021 Staff Briefs Council on Potential Early Wins for ARPA
Disbursement
OCT 12, 2021 Staff Requests Funding for Human Services, Economic
Development & City Recovery Costs
JAN 18, 2022 Staff Briefs Council on ARPA Progress
FEB 15, 2022 Staff Briefs Council on ARPA Guiding Principles & Revenue
Loss
The American Rescue Plan Act (ARPA) is a bill that was signed into effect in
March 2021 to provide $1.9 trillion to help the U.S. respond to and recover
from the COVID-19 pandemic. The City of Bothell expects to receive
approximately $13.2M total in ARPA funds. We have already received $6.6M,
with the remainder expected in mid-2022. Funds must be obligated by
December 31, 2024, and spent by December 31, 2026.
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DISCUSSION:

On October 12, 2021 Council approved initial funding allocations for Human
Services, Economic Recovery and City Administrative expenses. Since that time,
staff has been busy working with community partners, businesses and City staff
to determine the most impactful ways to allocate the funding.
ECONOMIC RECOVERY: The purpose of this funding is to provide relief
to small businesses in need, support unemployed workers, job training and
tourism.
Staff has explored multiple ways to spur economic recovery and incorporated
Council’s feedback on January 18th to further define and shape the following five
programs.
Grants – $500,000
Many businesses have experienced financial strain due to the COVID-19
pandemic. In an effort to help relieve the strain, the City launched two grant
programs. Grants will be awarded to businesses with less than 20 employees for
the following:
•

•

Small Business Stabilization Grant – businesses in the hospitality, food
and beverage, retail, personal services, and healthcare sectors that meet
eligibility requirement can apply for $10,000 grants.
Commercial Rent Relief Grant –businesses that are in arrears on their
commercial rent/lease can receive $15,000 grants. Landlords are
required to participate in the program.

Technical Assistance – $75,000
As a result of COVID, small businesses have a need for deeper level of direct
support. To assist in their recovery and resiliency, Bothell will contract with the
Washington Small Business Development Center (SBDC). Expert business
advisors will target underserved businesses and ensure inclusivity for training
focused on disaster recovery and planning, business planning, and cybersecurity.
Business Expo/Showcase – $50,000
COVID has had an impact on small business’ ability to grow its customer
base. The City of Bothell will contract with the Bothell Kenmore Chamber of
Commerce to produce a small business expo and showcase. This “trade-show”
type event will provide small businesses the venue and tools to display their
goods and services in an open-air environment. The Chamber will provide
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outreach to diverse businesses, marketing materials translated into multiple
languages, and on-site translation services.
Trusted Community Partner Network – $100,000
To assist in the recovery of the COVID equity crisis, the City of Bothell will enter
into a contractual agreement with the Port of Seattle (Port) and the King County
Associate Development Organization (ADO) for business equity services. The
Port and ADO will provide culturally knowledgeable “navigators” to help small
businesses access services like access to capital, training, and COVID recovery
resources.
Resource Directory – $35,000
COVID related losses were more severe for businesses owned by women and
minorities. To assist with small business stabilization and resiliency, staff is
working with the National Development Council to develop a resource database
for small businesses. A comprehensive guide, information will include cultural
chambers, community and workforce development resources, and financial
resources.
Tourism – TBD
The remaining allocation (approximately $240,000) could also be used for
allowable tourism needs under the federal guidelines. Staff to the Lodging Tax
Advisory Committee (LTAC) will be presenting needs to Council in the near
future. Additional requests above initial allocation can be included in the 20232024 budget development and Council retreat.
HUMAN SERVICES: The purpose of this funding is to provide relief to community
members, households, and families in need via assistance to residents or support
to non-profit service providers.
Domestic Violence Advocate - $204,000
At Council direction, the Domestic Violence Advocate position that was reduced
to part-time in the 2021-2022 Budget was restored to full-time through 2024.
Community Court Coordinator - $190,000
At Council direction, the Court-requested Community Court Coordinator was
funded for 2022.
Utility Assistance Program - $18,000
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At Council direction, staff responded to this need by creating a utility assistance
program which has provided approximately $18,000 in assistance.
Center for Human Services - $932,620
After meeting and engaging with more than 20 of Bothell’s key non-profit service
providers, we understand there is a critical need in our community to address
behavioral health and family support needs of Bothell residents. In response to
support and direction from the Council Human Services Committee on February
17, 2022, staff are requesting approval to partner with the Center for Human
Services (CHS) to provide these services via a professional services contract
(Attachment 1). CHS is a regional and proven non-profit with the willingness,
capacity, and experience with federal and local grant funding.
The COVID-19 pandemic brought a complex array of challenges which had
mental health repercussions for everyone. Locally, we are seeing an increase in
suicide attempts/completions (particularly in youth), a spike in Opioid overdoses,
and a significant increase in the frequency and intensity of anxiety and
depression. Families are experiencing reduced access to both healthcare and
childcare, parenting struggles, increases in the risk of violence and abuse at home
due to COVID-19 related stress and social isolation, and economic problems such
as food insecurity and housing burdens.
Grief, fear, uncertainty, social isolation, and parental fatigue negatively affects
the mental health of children/youth and increases the education gap that already
exists. Friendships and family support are strong stabilizing forces for children
and adults, but the COVID-19 pandemic has also disrupted these relationships.
Low-income families, BIPOC (Black, Indigenous, and People of Color), women,
and children/youth have been hit the hardest and disproportionately by the
pandemic. Added stress and trauma of the pandemic has exacerbated the need
for accessible, culturally appropriate behavioral health services and other family
support services, and Center for Human Services (CHS) is eager to respond to this
need.
All of these elements mentioned above need to be addressed in a holistic and
comprehensive manner since they are all intertwined together. CHS will
accomplish this by offering the following services:
• Behavioral Health Services
• Family Support Services
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•

Emergency Assistance

The services will be provided at:
• Schools serving residents of the City of Bothell;
• CHS offices; or
• Community sites located with the City of Bothell.
CITY ADMINISTRATIVE RECOVERY EXPENSES - $500k: This purpose of this
funding is to reinstate resources to resume pre-pandemic service levels and
adapt to community engagement in post-COVID world, address direction
financial impacts of COVID on the City, and funding for the administrative needs
of the program(s).
The City has dedicated the initial allocation of $500,000. Expenditures include:
ARPA Management Analyst; Human Resources Assistant; and technology
improvements to help support virtual meeting needs, telecommuting workers,
and to reduce risk to the City network.
There are additional needs within the City organization that are currently under
review. Staff may return to Council during the budget process with details and
an additional request.
FISCAL Funding is available through the ARPA Fund.
IMPACTS:
ATTACHMENTS: Att-1. CHS Professional Services Agreement
Att-2. ARPA Funding Allocation
RECOMMENDED Authorize the Interim City Manager to enter into a human services contract with
ACTION: Center for Human Services in the amount of $932,620.
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Att-1

CITY OF BOTHELL
PROFESSIONAL SERVICES AGREEMENT
Contract No. _________

1.

Parties.

This Professional Services Agreement, Contract No. __________ (“Agreement”), is entered into
as of the Effective Date specified below between the City of Bothell, a Washington municipal
corporation having its principal place of business at 18415 101st Avenue N.E., Bothell,
Washington 98011 (“City”), and the Center for Human Services (CHS), a corporation organized
under the laws of the State of Washington, located and doing business at 14803 15th Ave NE,
Shoreline, WA 98155 (“Consultant”).
2.

Recitals.

2.1
City desires to obtain professional services for providing behavioral health and
family support services to Bothell residents.
2.2
Consultant represents that it is available and able to provide qualified personnel and
facilities necessary for the work and services contemplated herein, and Consultant further
represented that it can accomplish the work and services within the required time period and in
accordance with City’s specifications and professional standards.
2.3
Consultant agrees to perform the work and services specified herein in accordance
with the terms and conditions of this Agreement.
NOW, THEREFORE, in consideration of the mutual benefits and promises set forth herein,
it is agreed by and between the parties as follows:
3.

Terms and Conditions.

3.1
Services. City hereby retains Consultant, and Consultant agrees, to perform in
accordance with this Agreement the work and services as set forth in the Scope of Services/Scope
of Work, which is attached and incorporated by this reference as Exhibit A (“Services”).
3.2

Payment.

3.2.1 City shall pay the Consultant for Services rendered based upon the Schedule
of Charges, which is attached and incorporated by this reference as Exhibit B (“Schedule of
Charges”). In no event shall the amount paid by City exceed the sum of $932.620.00, including
applicable sales taxes. This amount is the maximum amount to be paid under this Agreement and
shall not be exceeded without prior written authorization from City in the form of a negotiated and
executed supplemental agreement.

Bothell Professional Services Agreement
Last Legal Update: February 2021
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3.2.2 Consultant shall submit quarterly invoices to the City in accordance with
Exhibit A and under the terms of payments as described in Exhibit B. City shall pay Consultant
within thirty (30) days of the receipt of a correct invoice in accordance with City’s usual payment
procedures. If City objects to all or any portion of any invoice, it shall so notify Consultant within
twenty (20) days from the date of receipt but shall pay the undisputed portion of the invoice. The
parties shall immediately make every effort to settle the disputed portion of any invoice.
3.2.3 Acceptance of any payment by Consultant shall constitute a release of all
payment claims against City arising under this Agreement as to such portion of the Services. No
payment to Consultant, whether periodic or final, shall constitute a waiver or release by City of
any claim, right, or remedy it may have against Consultant regarding performance of the Services
as required by this Agreement.
3.3
Time of Performance. Consultant agrees that the Services shall begin immediately
upon the Effective Date or City’s issuance of a Notice to Proceed, whichever is applicable, and
Consultant shall continue to perform the Services with due diligence. In no event shall completion
of the Services be delayed beyond March 31, 2023. The Schedule of Charges and time for
performance of the Services shall not be increased because of any delays or costs attributable to
Consultant. In the event of a delay not attributable to Consultant, which could not be reasonably
anticipated and which results in an increase in costs to perform the Services, City may at its
discretion, through the execution of an amendment or supplemental agreement, increase the
Schedule of Charges and/or time for performance of the Services.
3.4
Relationship of Parties. Consultant is an independent contractor under this
Agreement, and the parties intend that an independent contractor-client relationship is the only
relationship created by this Agreement. No employee, agent, representative, or subconsultant of
Consultant shall be or shall be deemed to be the employee, agent, representative, or subconsultant
of City. Consultant has no authority, and will not represent itself to have authority, to legally bind
City or otherwise act for City or on City’s behalf. None of the compensation or other benefits
provided by City to its employees shall be available to Consultant’s employees, agents,
representatives or subconsultants. Consultant shall be solely responsible for all compensation,
taxes, withholding, and other benefits due to its employees, agents, representatives, and
subconsultants. Consultant shall be solely responsible for its acts and omissions and for the acts
and omissions of Consultant’s agents, employees, representatives, and subconsultants during
performance of this Agreement. On or before the Effective Date, Consultant shall file, maintain,
and/or open all necessary records with the Internal Revenue Service and the State of Washington,
and as may be required by RCW 51.08.195, to establish Consultant’s status as an independent
contractor.
3.5
Services Performed at Consultant’s Risk. Consultant shall take all precautions
reasonably necessary to perform the Services and shall be responsible for the safety of its
employees, agents and subconsultants in the performance of the Services.
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3.6

Supervision, Inspection and Performance.

3.6.1 Even though Consultant is an independent contractor with the authority to
control and direct the performance and details of the Services, the Services must meet the approval
of City and shall be subject to City’s general right of inspection and supervision to secure the
satisfactory completion of this Agreement.
3.6.2 Consultant represents that it has or will obtain all personnel necessary to
perform the Services and that such personnel shall be qualified, experienced, and licensed as may
be necessary or required by applicable laws and regulations to perform the Services. All Services
shall be performed by Consultant, its employees, or by subconsultants whose selection has been
authorized by City; provided that City’s authorization shall not relieve Consultant or its
subconsultants from any duties or obligations under this Agreement, or at law, to perform the
Services in a satisfactory and competent manner. Consultant shall ensure that all contractual
duties, requirements and obligations that Consultant owes to City shall also be owed to City by
Consultant’s subconsultants retained to perform the Services.
3.6.3 Consultant shall be responsible for the professional quality, technical
adequacy, accuracy, timely completion, and coordination of the Services and all plans,
specifications, reports, and other work performed pursuant to this Agreement. Consultant shall
perform the Services in accordance with the standard of care of its profession in the same or similar
localities at the time services are performed. Consultant shall be responsible for the professional
standards, performance, and actions of all persons and firms performing the Services under this
Agreement. Consultant shall, without additional compensation, correct any specific breach of a
contractual obligation in the Services and revise any errors or omissions in any plans, designs,
drawings, specifications, reports, and other products prepared under this Agreement.
3.7

Termination of Agreement.

3.7.1 Termination by City for Consultant’s Default. City may terminate this
Agreement, in whole or in part and at any time, in writing if Consultant substantially fails to fulfill
any or all of its material obligations through no fault of City. If City terminates all or part of this
Agreement for default, City shall determine the amount of Services satisfactorily performed to the
date of termination and the amount owing to Consultant using the criteria set forth below; provided
that (a) no amount shall be allowed for anticipated profit on unperformed Services or other work,
and (b) any payment due to Consultant at the time of termination may be adjusted to the extent of
any additional costs City incurs or will incur because of Consultant’s default. In such event, City
shall consider the actual costs incurred by Consultant in performing the Services to the date of
termination, the amount of Services originally required which was satisfactorily completed to the
date of termination, whether the Services or deliverables were in a form or of a type which is usable
and suitable to City at the date of termination, the cost to City of either completing the Services
itself or employing another firm to complete the Services in addition to the inconvenience and time
which may be required to do so, and other factors which affect the value to City of the Services
performed to the date of termination. Under no circumstances shall payments made under this
provision exceed the Schedule of Charges. This provision shall not preclude City from filing
claims and/or commencing litigation to secure compensation for damages incurred beyond that
covered by withheld payments.
Bothell Professional Services Agreement
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3.7.2 Termination by City for Convenience. City may terminate this Agreement,
in whole or in part and at any time, for the convenience of City. City shall terminate by delivery
to Consultant a notice of termination specifying the extent of the termination and the effective date
of termination. If City terminates this Agreement for convenience, City shall pay Consultant the
amount otherwise due in accordance with this Agreement for Services satisfactorily performed to
the date of termination.
3.7.3 Termination by Consultant. Consultant may terminate this Agreement in
the case of a material breach and upon failure of City to remedy said breach within ten (10) days
of written notice by Consultant of such breach. Consultant may also terminate the Agreement if
key personnel and/or facilities are lost due to an act of God or other catastrophe creating a situation
under which Consultant is physically unable to perform. Consultant’s notice of termination shall
be in writing.
3.8
Discrimination. When hiring of employees to perform Services, and in any
subcontract arising hereunder, Consultant, its subconsultants, or any person acting on behalf of
Consultant or subconsultant shall not, by reason of race, religion, color, age, sex, national origin
or the presence of any sensory, mental or physical handicap, veteran status, or sexual orientation,
discriminate against any person who is qualified and available to perform the Services to which
the employment relates.
3.9

Indemnification and Compliance with Law.

3.9.1 The indemnification and defense obligations specified in this Section 3.9
(“Indemnity Obligations”) have been mutually negotiated and shall survive the expiration,
abandonment, or termination of this Agreement. The Indemnity Obligations shall extend to claims
that are not reduced to a suit and to any claims that may be compromised prior to the culmination
of any litigation or the institution of any litigation. Inspection, acceptance or payment by City of
or for any Services performed by Consultant shall not be grounds for avoidance of any Indemnity
Obligations.
3.9.2 Consultant’s duty to indemnify the City under this Agreement varies, as
more particularly set forth below, depending on the circumstances that give rise to the obligation
of indemnity. However, the Consultant’s indemnity obligation shall extend – under any and all
such circumstances – to all liability, claims, damages, losses, and expenses incurred by the City,
whether direct, indirect, consequential, and specifically including (but not limited to) any
attorneys’ and consultants’ fees and other expenses of litigation or arbitration (for convenience,
these are collectively referred to as “losses”) that arise from the particular act or omission giving
rise to the indemnity obligation.
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3.9.2.1 General Indemnity. Except to the extent that one of the more
specific indemnity obligations set forth below applies, Consultant shall defend, indemnify,
and hold harmless the City, including its officers, employees, agents, and volunteers, from
any and all losses and claims including any and all claims for personal injury, bodily injury,
including death, or damage to property that are caused or alleged to be caused, in whole or
in part, by any act or omission of Consultant. This obligation of indemnity includes
negligent acts (whether concurrent, contributory, or both) by the City. The obligation of
indemnity under this Subparagraph does not, however, extend to losses caused by the sole
negligence of the City.
3.9.2.2 Professional Errors and Omissions. For any losses that arise from
the exercise of Consultant’s professional judgment in the performance of architectural,
landscape architectural, engineering, or land surveying services such that RCW 4.24.115
would apply, Consultant shall defend, indemnify, and hold harmless the City from all such
losses to the extent caused or alleged to be caused by any violation of law, including state,
federal, or municipal law or ordinance, or by any negligent act, omission, breach of
contract, or willful or intentional misconduct of Consultant. The obligation of indemnity
under this Subparagraph does not, however, extend to losses caused by the negligence
(whether sole, concurrent, or contributory) of the City.
3.9.2.3 Construction Claims. In the event that this Agreement is relative
to the construction, alteration, repair, addition to, subtraction from, improvement to, or
maintenance of any building, highway, road, excavation, or other structure, project,
development, or improvement attached to real estate (specifically including moving or
demolition in connection therewith) and therefore subject to RCW 4.24.115, Consultant
shall defend, indemnify, and hold harmless the City from all losses to the extent caused or
alleged to be caused by any violation of law, including state, federal, or municipal law or
ordinance, or by any negligent act or omission of Consultant. The obligation of indemnity
under this Subparagraph does not, however, extend to losses caused by the negligence
(whether sole, concurrent, or contributory) of the City.
3.9.3 In any and all claims against the City by any employee of Consultant, the
indemnification obligations set forth above shall not be limited in any way by any limitation on
the amount or type of damages or compensation benefits payable by or for Consultant under the
applicable worker’s or workmen’s compensation, benefit, or disability laws (including but not
limited to the Industrial Insurance laws, Title 51 of the Revised Code of Washington). Consultant
expressly waives any immunity Consultant might have under such laws and, by entering into this
Agreement, acknowledges that this waiver has been mutually negotiated.
3.9.4 The obligations of this Paragraph shall not be construed to negate, abridge,
or otherwise reduce any other right or obligation which would otherwise exist as to any person or
entity described in this paragraph.
3.9.5 For purposes of this Paragraph only, the term “City” shall mean and include
the City and its council members and other elected officials, other officers, employees, and agents,
and the term “Consultant” shall mean and include Consultant, all of its Subconsultants and
suppliers at all tiers, agents, and any other person directly or indirectly employed by any of them,
or anyone for whose acts any of them may be liable.
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3.9.6 The parties recognize that one party may have unique knowledge or
involvement in the acts that certain claims are based on; therefore, the parties agree that upon
receipt or service of a claim arising out of or related to the work or project which is the subject of
this Contract, the parties hereto will cooperate in good faith in the defense of any claim. The intent
and purpose of this subsection is to ensure the good faith cooperation of both parties in the defense
of any claim initially so that all necessary knowledge and personnel are made available to each
other in order achieve the best claim defense possible.
3.9.6.1 The parties agree that they each have the right to
tender the defense of any third party claims to the other party without violating the
provisions of this section. However, notwithstanding any other provision in this section,
in the event that either party fails to accept tender from the other party, the parties agree
that it is their intent that they will cooperate and initially defend any claims arising out of,
in connection with, or incident to their own acts, regardless of the type or characterization
of the act(s) and each party is free to assert such defenses, claims, counterclaims and third
party claims as they deem appropriate.
3.9.6.2 At the time that liability for any disputed claim is
ultimately determined by agreement, as a result of any agreed or mandatory dispute
resolution process, or by final order of a court of competent jurisdiction, the parties will
reimburse each other for any defense costs and claims costs and payments or judgment
satisfaction that may have been incurred pursuant to the provisions of this subsection and
which would not have been required of that party under the provisions of subsections 3.9.1
through 3.9.5 if their initial tender of defense had not been improperly rejected.
3.10 Insurance. Unless otherwise stated in Exhibit C, the following insurance
requirements shall apply.
3.10.1 Insurance. The Consultant shall procure and maintain for the duration of
the Agreement, insurance against claims for injuries to persons or damage to property which may
arise from or in connection with the performance of the work hereunder by the Consultant, its
agents, representatives, or employees.
3.10.2 No Limitation. Consultant’s maintenance of insurance as required by the
agreement shall not be construed to limit the liability of the Consultant to the coverage provided by
such insurance, or otherwise limit the City’s recourse to any remedy available at law or in equity.
3.10.3 Minimum Scope of Insurance. Consultant shall obtain insurance of the
types described below:
A. Automobile Liability insurance covering all owned, non-owned, hired
and leased vehicles. Coverage shall be written on Insurance Services
Office (ISO) form CA 00 01 or a substitute form providing equivalent
liability coverage. If necessary, the policy shall be endorsed to
provide contractual liability coverage.
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B. Commercial General Liability insurance shall be written on ISO
occurrence form CG 00 01 and shall cover liability arising from
premises, operations, independent contractors and personal injury and
advertising injury. The City shall be named as an additional insured
under the Consultant’s Commercial General Liability insurance policy
with respect to the work performed for the City.
C. Workers’ Compensation coverage as required by the Industrial
Insurance laws of the State of Washington.
D. Professional Liability insurance appropriate to the Consultant’s
profession.
3.10.4 Minimum Amounts of Insurance. Consultant shall maintain the following
insurance limits:
A. Automobile Liability insurance with a minimum combined single limit
for bodily injury and property damage of $1,000,000 per accident.
B. Commercial General Liability insurance shall be written with limits no
less than $1,000,000 each occurrence, $2,000,000 general aggregate.
C. Professional Liability insurance shall be written with limits no less
than $1,000,000 per claim and $1,000,000 policy aggregate limit.
3.10.5 Other Insurance Provisions. The insurance policies are to contain, or be
endorsed to contain, the following provisions for Automobile Liability, Professional Liability
and Commercial General Liability insurance:
A. The Consultant’s insurance coverage shall be primary insurance as
respect the City. Any insurance, self-insurance, or insurance pool
coverage maintained by the City shall be excess of the Consultant’s
insurance and shall not contribute with it.
B. The Consultant’s insurance shall be endorsed to state that coverage
shall not be cancelled by either party, except after thirty (30) days
prior written notice by certified mail, return receipt requested, has been
given to the City. In the event that such endorsement cannot be
obtained from Consultant’s insurance carrier, Consultant shall be
responsible for providing notice in accordance with the terms of this
provision.
3.10.6 Acceptability of Insurers. Insurance is to be placed with insurers with a
current A.M. Best rating of not less than A:VII.
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3.10.7 Verification of Coverage. Consultant shall furnish the City with original
certificates and a copy of the amendatory endorsements, including but not necessarily limited to
the additional insured endorsement, evidencing the insurance requirements of the Consultant
before commencement of the work, which is attached and incorporated by this reference as
Exhibit C (“Consultant’s Certificate(s) of Insurance”).
3.11

Records, Documents, and Audits.

3.11.1 Original documents, drawings, designs and reports developed under this
Agreement, whether in written or electronic format, shall belong to and become the property of
City, and shall be promptly delivered to City as required by the Services or at the termination of
this Agreement. All written information submitted by City to Consultant in connection with the
Services will be safeguarded by Consultant to at least the same extent as Consultant safeguards
like information relating to its own business. If such information is publicly available, is already
in Consultant’s possession or known to it, or is rightfully obtained by Consultant from third parties,
Consultant shall bear no responsibility for its disclosure, inadvertent or otherwise.
3.11.2 City acknowledges that the documents prepared by Consultant are prepared
specific to the project described herein. If City modifies or uses any of said documents for other
projects or purposes without the written approval of Consultant, City releases Consultant from all
responsibility for any errors or omissions therein with respect to such modification or other use.
3.11.3 Consultant and its subconsultants shall maintain books, records, documents,
and other evidence directly pertinent to performance of the Services in accordance with generally
accepted accounting principles and practices consistently applied. City or any duly authorized
representative shall have access to and be permitted to inspect such books, records, documents,
and other evidence for the purpose of audit, examination and copying for a period of six (6) years
after completion or termination of the Agreement, whichever is later. Audits conducted under this
Section 3.11 shall be in accordance with generally accepted auditing standards and established
procedures and guidelines of the reviewing or auditing agency.
3.12

Disputes and Remedies.

3.12.1 Choice of Law; Venue. This Agreement shall be interpreted in accordance
with the laws of the State of Washington. The Superior Court of King County, Washington, shall
have exclusive jurisdiction and venue over any legal action arising under this Agreement.
3.12.2 Dispute Resolution. All claims, counterclaims, disputes, and other matters
in question between City and Consultant arising out of or relating to this Agreement shall be
referred to the City Manager or a designee for determination, together with all pertinent facts, data,
contentions, and so forth. The City Manager shall consult with Consultant’s representative and
make a determination within thirty (30) calendar days of such referral. Should the claims,
counterclaims, or disputes not be resolved by the City Manager’s decision, the parties shall refer
the matter to professional mediation in Seattle, Washington, which shall be conducted within thirty
(30) calendar days of the City Manager’s decision. The cost of mediation shall be shared equally.
No civil action on any claim, counterclaim, or dispute may be commenced until thirty (30) days
following such mediation. In the event of litigation between Consultant and City to enforce the
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rights under this Agreement, reasonable attorney fees and expenses shall be allowed to the
prevailing party.
3.12.3 Remedies. City’s rights and remedies in this Agreement are in addition to
all other rights and remedies provided by law. City may exercise such rights and remedies in any
order and at any time as it determines necessary or appropriate.
3.13 Notice. All communications regarding this Agreement shall be sent to the parties
at the addresses listed below, or at such other address as given pursuant to this Section, and shall
be effective on the next business day if sent by registered or certified mail or deposited with an
overnight delivery service.
City of Bothell
Finance Department
Aurora Belli
18415 101st Ave. NE
Bothell, WA 98011

Center for Human Services
Beratta Gomillion, Executive Director
Center for Human Services
14803 15th Ave NE
Shoreline, WA 98155

3.14 Entire Agreement. The written terms and provisions of this Agreement, together
with all referenced Exhibits, supersede all prior verbal statements of any officer or other
representative of City, and such statements shall not be effective or be construed as entering into
or forming a part of, or altering in any manner whatsoever, this Agreement. The entire agreement
between the parties with respect to the subject matter hereunder is contained in this Agreement
and the referenced Exhibits.
3.15 Priority of Documents. In the event that the language and provisions of this
Agreement are contrary to or conflict with any language or provisions set forth in any exhibit to
this Agreement, the language and provisions of this Agreement shall control, and the contrary or
conflicting language or provisions of the exhibit(s) shall be disregarded and shall be considered
void.
3.16 Modification. No waiver, alteration, or modification of any of the provisions of
this Agreement shall be binding unless in writing and signed by a duly authorized representative
of City and Consultant.
3.17 Assignment. Any assignment of this Agreement by Consultant without the prior
written consent of City shall be void.
3.18 Waiver. A waiver of any breach by either party shall not constitute a waiver of any
subsequent breach.
3.19
Agreement.

Third-Party Beneficiaries. There are no third-party beneficiaries to this

3.20 Counterparts. This Agreement shall be signed in duplicate or triplicate and may
not be signed in counterparts.
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3.21 Authorized Signatures. By their signatures below each party represents that it has
taken all necessary steps and is fully authorized to sign for and on behalf of the named principal
above.
3.22 Effective Date. Following execution by both parties of this Agreement, the
effective date of this Agreement shall be April 1, 2022.

CITY OF BOTHELL

By: Erin Leonhart
Its: Interim City Manager

Date

CONSULTANT:

By:

Date

Its:
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EXHIBIT A
Scope of Services/Scope of Work
Center for Human Services (“CHS” or ”Consultant”) shall furnish behavioral health and family
support services to residents of the City of Bothell. All such activities shall be provided in a
manner which fully complies with all applicable federal, state, and local laws, statutes, rules and
regulations, as are now in effect or hereafter may be amended.
1.

Deliverables.

In accordance with Section 3 of the Agreement and the terms of this Exhibit A, the City shall
periodically provide funding to CHS. CHS shall exclusively use such funding to provide the
deliverables described below.
A.

Behavioral Health Services:

CHS shall use funds to provide behavioral health services to residents of the City of Bothell in
the manner described in this subsection.
i.

Description of Behavioral Health Services

“Behavioral health services” is an umbrella term that includes the treatment of mental health
conditions and substance use disorders.
CHS shall make the following behavioral health services available to residents of the City of
Bothell. The City and CHS agree that CHS can, without City approval, allocate funding and staff
resources among such behavioral health services as may be needed to adequately respond to
demand for a particular service.
•

Clinical Assessments: A procedures by which clinicians, using observation, interviews,
and psychological tests or screening tools, develop a summary of the client’s symptoms
and problems in order to develop a treatment plan and other decisions.

•

Social Determinants of Health Screening/Assessments: Identification and evaluation
of a person’s specific area of needs that influence their outcomes (i.e., housing, food,
safety, etc.).

•

Individual/Group/Family Counseling: the provision of therapeutic guidance in
resolving personal, social, and/or psychological difficulties. These services may be oneon-one between the counselor and the client, in a group setting, or with family members.

•

Case Management: A professional and collaborative process that assesses, plans,
implements, monitors, and evaluates the options and services required to meet an
individual social/emotional/health needs.
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ii.

Where Behavioral Health Services will be Provided

CHS will provide behavioral health services to residents of the City of Bothell at the following
locations:
•
•
•

Schools serving residents of the City of Bothell;
CHS offices; or
Community sites located within the City of Bothell.
iii.

Minimum Qualifications of Those Providing Behavioral Health Services

Employees of CHS shall provide the behavioral health services described above. Any CHS
employee providing behavioral health services under this Agreement shall, at the time such
services are being provided, have the following minimum qualifications:
•

Licensed by the Department of Health to perform specific clinical tasks (affiliate license,
associate license, or full license).
B.

Family Support Services

CHS shall use funds to provide family support services to residents of the City of Bothell in the
manner described in this subsection.
i.

Description of Family Support Services

“Family support services” focuses on supporting families and individuals in strengthening their
protective factors and building resilience. CHS strives to provide welcoming and culturally
responsive services that promote prevention, well-being, and community connections.
CHS shall make the following family support services available to residents of the City of
Bothell. The City and CHS agree that CHS can, without City approval, allocate funding and staff
resources among such family support services as may be needed to adequately respond to
demand for a particular service.
•

One-on-One Client Support: Utilizing the Promoting First Relationships evidencebased model, we can engage families with children 0-5 who need more intensive
engagement in postpartum/early parenting support with a focus on attachment and
bonding early in the parenting relationship. Available in Spanish and English.

•

General resource and referral: Staff will support Bothell residents with learning about
other resources, supports and information available in our region. This could be locating
food banks, behavioral health referrals, clothing resources etc. Depending on the
situation, this may lead to engaging more intensely in the following service below.
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•

Parenting Classes: A parenting class series (7 or 8 sessions/2 hours each) offered every
periodically. Curriculum is based on Teaching Parenting the Positive Discipline Way and
educators are certified by the Positive Discipline Association. Sessions are alternated
throughout the year facilitated in Spanish and English. Currently these class series are
offered virtually. In addition, graduates of the program are invited to attend monthly
support groups (currently virtual) and we plan to host some of these support groups in
person at our Bothell site.

•

Case Management & SDOH Screening/Assessments: This service will be done with
families to dig deeper into family needs to build self-sufficiency. It will reveal areas
where more than just resource and referrals can support and include more community
navigation support by staff. This will be a step that will be required to distribute any
ARPA direct financial support to families as we want to work with families to set goals
based on screening results and provide the financial support that will promote a more
sustainable plan for them going forward.

•

Play and Learn Groups: Parent/Caregiver Education and Early Learning program for
families with children 0-6 years old. P&L groups are facilitated early learning activities
that promotes age-appropriate school readiness skills and engages the adult caregivers as
the first teacher. As we transition out of COVID protocols, this will be offered virtually
in Spanish and English, twice a week, with the re-implementation of in- person
opportunities in Bothell and Shoreline in the near future as space and safety permits.
Groups follow and CHS is an affiliate of the Kaleidoscope Play & Learn Guiding
Principles of Child Care Resources of King/Pierce County.

•

Kinship Caregiver Support Program: A dedicated staff person engages families that
are in this unique caregiver relationship to address their unique needs with system
navigation and connect with peer supports through hosting monthly support groups and
quarterly family events.
ii.

Where Family Support Services will be Provided

CHS will provide family support services to residents of the City of Bothell at the following
locations:
•
•
•

Schools serving residents of the City of Bothell;
CHS offices; or
Community sites located within the City of Bothell.
iii.

Minimum Qualifications of Those Providing Family Support Services

Employees of CHS shall provide the family support services described above. Any CHS
employee providing family support services under this Agreement shall, at the time such services
are being provided, have the following minimum qualifications:
•

Training and certification in Best Practice curricula or practices used
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C.

Distribution of Emergency Assistance

The City has allocated $75,000 in funding for emergency assistance to residents of the City of
Bothell. This amount allocated for emergency assistance is included within, and is not
supplemental to, the maximum amount payable outlined in Section 3 of the Agreement. As
described below, CHS agrees to identify residents of the City of Bothell who are eligible to
receive emergency assistance funding and distribute emergency assistance funding to such
residents.
i.

Types of Emergency Assistance Available

For the purposes of this Agreement, “emergency assistance” shall mean financial assistance with
one or more of the following types of expenses in the manner described below:
•
•
•
•

Residential Rent: Funding may be used to subsidize the rent paid by a tenant to a
landlord for the continued right for the tenant to occupy the landlord’s real property as
the tenant’s primary residence.
Food: Funding may be used to subsidize to the cost of all types of food, but shall not be
used to subsidize the cost of alcohol or controlled substances.
Utility Assistance: Funding may be used to subsidize utility payments paid by an
individual to a utility provider for water service, sewer service, electric service, natural
gas service, garbage service, or internet service.
Transportation Assistance: Funding may be used to subsidize the purchase of a transit
pass, the renewal of a driver’s license, or the payment of car tabs necessary for the legal
operation of a motor vehicle that is necessary for an individual to go to work or to receive
other services from CHS under this Agreement.
ii.

Identification of Residents Eligible for Emergency Assistance

Funding allocated for emergency assistance under this Agreement may only be distributed to
residents of the City of Bothell. The City and CHS agree that the purpose of this emergency
assistance funding is to provide financial support to those residents of the City of Bothell that are
most financially vulnerable and most in need of emergency assistance. Accordingly, CHS shall
develop an income-eligibility requirement for such funding to ensure that funding is available for
those that most need it. CHS is authorized to adjust income eligibility thresholds as may be
needed to properly achieve the purpose of the emergency assistance funding.
iii.

Maximum Amount of Emergency Assistance

The City and CHS jointly recognize the following points:
• The demand for emergency assistance funding may exceed the amount of emergency
assistance funding allocated under this agreement; and
• Not all residents are on equal footing in that some may have a greater need for emergency
assistance funding than others.
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CHS shall develop criteria governing the award of emergency assistance funding that addresses
these two points. In providing emergency assistance funding to eligible residents, CHS shall
have discretion to award whatever amount of emergency assistance funding is appropriate in a
given circumstance.
iv. Conflicts of Interest Prohibited
No officer or employee of CHS shall process a request for emergency assistance funding
submitted by a family member, business partner, or friend of that employee. Prior to providing
any emergency assistance funding, CHS shall develop and implement adequate controls to
ensure compliance with this subsection.
D.

Outreach

Throughout the term of this Agreement, CHS shall regularly engage in public outreach to notify
residents of the City of Bothell of the availability of the services and emergency assistance
funding available under this Agreement. CHS may perform outreach in any manner it deems
appropriate but, at a minimum, such outreach shall include the following:
•
2.

Outreach & Engagement – Non-client activities to facilitate services and/or meet
individual/family needs.

Payment and Progress Reports.
A. CHS shall submit to the City an invoice and a Progress Report on a quarterly basis.
Receipt of fully complete Progress Report is required in order to receive payment on any
invoice. For the purposes of this Agreement, a quarter is a three-month period, with the
first quarter beginning on the effective date of this Agreement and subsequent quarters
beginning on the day following the end of each preceding quarter. These forms and
instructions shall be provided to CHS with the fully executed contract.
B. Each Progress Report shall include the following information:
i.
The number of unduplicated Bothell residents served during that quarter;
ii.
The number of unduplicated Bothell residents served since the effective date of
this Agreement;
iii. Demographic information, in the aggregate, of unduplicated Bothell residents
served during that quarter;
iv. Demographic information, in the aggregate, of unduplicated Bothell residents
served since the effective date of this Agreement.
v.
The number of service hours provided during that quarter;
vi.
The number of service hours provided since the effective date of this Agreement;
vii.
The amount of emergency assistance funding distributed during that quarter;
viii. The amount of emergency assistance funding distributed since the effective date
of this Agreement;
ix. The amount of emergency assistance funding distributed for each type of eligible
expense during that quarter;
x. The amount of emergency assistance funding distributed for each type of eligible
expense since the effective date of this Agreement;
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xi.

A summary of the public outreach performed by CHS during that quarter to raise
awareness among the residents of the City of Bothell of the services available
under this Agreement; and
xii. A status update on hiring and retention of the CHS staff positions described in
Exhibit B, which update shall specify the cumulative time that any position listed
on Exhibit B was vacant for some portion of the quarter,.
C. In addition to the information contained on all other progress reports, the progress report
for the fourth quarter shall include a summary of outcomes from the services provided
under this agreement (e.g., decrease in mental health symptoms, improvement in Social
Determinants of Health, improved positive parent/child support and social connections,
etc.).
D. CHS shall provide to the City a copy of its Annual Executive Summary when it is issued
in at the beginning of 2023.
E. The City of Bothell shall provide quarterly payments to CHS in the amounts shown
below:
Quarter
First
Second
Third
Fourth

Payment to CHS
$233,155.00
$233,155.00
$233,155.00
$233,155.00 – [Cost of Staff Position* x
(Number of Quarters Position Vacant** x
0.25)]***
* “Cost of Staff Position” means the total expense assigned to the CHS staff position, as
shown on Exhibit B to this Agreement, that was, during the term of this Agreement, vacant for
one or more quarters. If multiple staff positions were vacant for one or more quarters, then the
value of [Cost of Staff Position x (Number of Quarters Position Vacant x 0.25)] shall be
calculated for each staff position that was vacant for one or more quarters and the results shall
cumulatively be subtracted from $233,155.00 to calculate the amount of the final quarterly
payment.
** “Number of Quarters Position Vacant” means the cumulative number of quarters that a
staff position listed on Exhibit B was vacant. This value shall be determined by calculating the
total number of days during the term of this Agreement that the position was vacant, dividing
that number by 90, and rounding up to the nearest whole number.
*** The fourth quarterly payment shall not be a negative number. If the specified formula
would result in a negative number, then the fourth quarter payment to CHS shall be $0.00.
F. If CHS incurs expenses listed on Exhibit B prior to the effective date of this Agreement,
such expenses shall be considered to have been incurred during the first quarter following the
effective date of this Agreement; provided that such expenses must have been incurred solely
in anticipation of providing the services specified in this Agreement.
3.

Contract Administration.
A. CHS will notify the City, in writing, within ten (10) days of any changes in program
personnel or signature authority.
B. CHS's main contact for the day-to-day operations of the program will be Beratta
Gomillion.
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C. The City's main contact for the day-to-day contract administration will be Aurora Belli,
Finance Department, aurora.belli@bothellwa.gov.
D. CHS will provide the City with a copy of their independent audit, when completed.
E. All records required by this agreement shall be retained by CHS for a minimum of seven
(7) years, unless there is litigation, claims, audit, negotiation, or other actions involving
the records, which has started before expiration of the seven year period. The period of
time shall commence on January 1 of the year following the year in which the final
invoice was paid.
4.

5.

Contract Renewal
A. This contract could be renewed on an annual basis upon the City’s acceptance of the
annual budget proposed by CHS each year. Any renewal shall be accomplished by
written amendment to this Agreement approved by action of the City Council.
Miscellaneous
Whenever possible, the City of Bothell will be recognized in CHS’s publications and
other informational mediums as a financial supporter of its programs.
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EXHIBIT B
Schedule of Charges
SALARIES
.05 FTE Mental Health Director (3.13 & 3.14)
.10 FTE Mental Health Associate Director (3.13 &
3.14)
.10 FTE Mental Health Manager (3.13 & 3.14)
.10 FTE Family Support Director (3.13 & 3.14)
.10 FTE DEI Manager (1.10, 3.13, 3.14)
1.0 FTE Family Support Specialist (3.13)
3.0 FTE School-based Therapist (1.10)
1.0 FTE Office-based Therapist (1.10)
1.0 FTE Community Health Worker/Navigator (3.14)
1.0 FTE Administrative Support Specialist (1.10, 3.13,
3.14)

$

4,250

$

4,250

$
$
$
$
$
$
$
$

7,831
7,384
7,278
6,240
49,920
180,960
60,320
49,920

$
$
$
$
$
$
$
$

7,831
7,384
7,278
6,240
49,920
180,960
60,320
49,920

$

45,760

$

45,760

Salary Subtotal
TAXES/BENEFITS
FICA ($.0765*Salary ST) (1.10, 3.13, 3.14)
Health Benefits (Medical/Dental/Vision) (1.10, 3.13,
3.14)
Retirement (403b ER Match) (1.10, 3.13, 3.14)
Worker's Compensation / Unemployment (1.10, 3.13,
3.14)

$

419,864

$

419,864

$

32,120

$

32,120

$
$

80,728
8,397

$
$

80,728
8,397

$

9,298

$

9,298

Taxes/Benefits Subtotal

$

130,543

$

-

$

130,543

$

550,406

$

-

$

550,406

TRAVEL
Mileage- $.585 per mile x 5,200 miles (3.13, 3.14)

$

3,042

$

3,042

Travel Total

$

3,042

$

3,042

$
$
$
$

6,000
5,000
15,000
26,000

$
$
$
$

6,000
5,000
15,000
26,000

$
$
$
$

80,000
75,000
14,000
12,500

$
$
$
$

80,000
75,000
14,000
12,500

Compensation ST

CONTRACTUAL
IT Managed Service Provider (3.13, 3.14)
Electronic Health Record System (3.13, 3.14)
Professional Fees (Audit Services) (7.1)
Contractual Total
OTHER DIRECT COSTS
Building Lease (Triple Net) (3.13, 3.14)
Family Relief Funds (2.3, 2.4)
Telecommunications (3.13, 3.14)
Building Deposit + Last Month's Rent (3.13, 3.14)
Bothell Professional Services Agreement
Last Legal Update: February 2021

$

$

-

-
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Signage & Permitting (3.13, 3.14)
Utilities (3.13, 3.14)
IT Equipment (x6 laptops) (3.13, 3.14)
Repair & Maintenance (3.13, 3.14)
Office Furniture/Set-up (one-time) (3.13, 3.14)
COVID Prevention (air purifiers, shields, etc.) (1.04)
Copier Lease (3.13, 3.14)
Office Supplies (3.13, 3.14)
Miscellaneous (3.13, 3.14)
Liability Insurance (3.13, 3.14)
Licensing/Dues (1.10, 3.13, 3.14)
Therapeutic Tools (1.10)
Other Direct Costs Total
Non-Compensation ST

$
12,000
$
8,000
$
7,500
$
6,000
$
5,000
$
5,000
$
3,600
$
3,000
$
2,000
$
2,000
$
2,000
$
1,000
$ 238,600
$ 267,642

$
$

TOTAL PROGRAM EXPENSE

$

818,048

Administrative Expense 15% (7.1)

$

114,572

TOTAL DIRECT + INDIRECT COSTS

$

932,620

Bothell Professional Services Agreement
Last Legal Update: February 2021

-

$
$
$
$
$
$
$
$
$
$
$
$
$
$

12,000
8,000
7,500
6,000
5,000
5,000
3,600
3,000
2,000
2,000
2,000
1,000
238,600
267,642

$

-

$

818,048

$

-

$

932,620
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EXHIBIT C
Consultant’s Certificate(s) of Insurance
[See Attached]

Bothell Professional Services Agreement
Last Legal Update: February 2021
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ARPA Allocation
$204,500

$606,000
$1,000,000

$1,032,500

$1,295,696
$9,110,034

Operations & Equipment

Human Services

ARPA Management Analyst
Admin Asst
DV Advocate *
Recreation Coordinator
Recreation Assistant
Community Court*
Main Street Bollards
Festival Street / Town Plaza
Business Expo
Small Business Assistance
Small Business Stabilization Grants
Trusted Community Partner Network
Resource Directory
Economic Recovery - Unallocated
Utility Assistance
Human Services - Unallocated
Virtual Meeting Equipment
Remote Equipment
Laptops
IS Projects

Economic Recovery

2021
52,000
10,000
5,500
33,500
90,000
-

Bollards

Personnel

2022
125,000
113,009
68,000
115,000
20,000
190,000
427,500
605,000
50,000
37,500
500,000
100,000
35,000
240,000
40,000
556,000
1,000
74,500

Remaining Balance

2023
73,000
117,271
68,000
119,600
20,800
37,500
-

2024
68,000
124,384
21,632
-

Bollards
Personnel
* Human Services Allocation
Operations & Equipment
Economic Recovery
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City Council
Agenda Bill
AB # 22-046

TO: Mayor Thompson and Members of the Bothell City Council
FROM: Erin Leonhart, Interim City Manager (Co-Presenter)
Maureen Schols, Interim Finance Director (Co-Presenter)
Marilynne Beard, MMB Consulting, LLC. (Co-Presenter)
DATE: March 22, 2022
SUBJECT: Principles of City Budgeting and Municipal Finances 101 and Council Direction
POLICY This item is to provide City Council with an introduction to basic principles of city
CONSIDERATION: budgeting and municipal financing; and to provide pertinent financial
information necessary for Council to make informed decisions in the
development of the 2023-2024 biennial budget.
There is no policy consideration this evening, however, staff is asking Council to
provide direction in developing the biennial budget.

HISTORY:

DATE ACTION
Adoption of Ordinance No. 1869 providing for a
FEBRUARY 2, 2002 biennial budget process beginning with the 20032004 biennium.
OCTOBER 9, 2018 Adoption of ten Council goals.
JULY 7, 2020 Resolution adopting five broad Council priorities.
NOVEMBER 17, 2020 Adoption of 2021-2022 Biennial Budget.

DISCUSSION: The City adopts a biennial (two-year) budget in even numbered years. Early
preparation for the 2023-2024 budget cycle has begun. Budget development will
include establishing Council goals and priorities, and providing direction to staff.
This discussion will focus on the following key elements to produce a successful
budget.
Strategic planning is the first step in the process, beginning with a community
vision and Council goals. Strategic planning takes into consideration the City’s
master plans and resource allocations. These plans are implemented through
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City and department workplans and performance measures. The end results are
measured by “did we deliver” and “are we closer to our vision”?
Fundamental budgeting principles include policy considerations, restricted
revenue sources, one-time resources for one-time costs, capital facilities plan,
funding sources, state laws and regulations. A budget is the expression of public
policy, a financial plan for spending, and balancing of competing needs.
Budget methodology and budget process principles and laws include policy
considerations along with state law and regulations. State law dictates budget
requirements, procurement policies, amount and type of debt, investments and
accounting reporting.
Revenue sources, uses and limitations are a vital part of budget development.
Many revenue sources are restricted revenues which can only be used for
specific purposes. One-time resources should be restricted for one-time costs,
and not relied upon for future funding. The capital facilities plan plays an
important role in the development process as a sustainable capital program is
required to meet community demands and infrastructure needs.
Budget development and presentation can be obtained in many ways such as
incremental, zero-based, or priority-based budgeting to name a few. An
organization should use what works best for the organization. Challenges to
balancing the budget include current and future economic conditions, unfunded
mandates, citizen initiatives, and structural limitations.
Successful budget development includes:
• identifying the community’s vision, needs, and desires through various
community engagement opportunities;
• conservatively forecasting speculative City resources;
• determining the City’s resources and capability of successfully achieving
the community’s wants and needs and developing a spending plan that
matches needs and resources.
Modified Zero-Based Budget – The City of Bothell prepares the budget using the
modified zero-based budgeting method. This method identifies spending by
itemizing expenditures.
A modified zero-based method maintains a
comprehensive historical tacking of base budget figures associated with City
services that can be utilized to substantiate needs, as well as expenditure
projections for future budget periods.
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Bothell’s budget development involves the following steps, many of which are
governed by state law:
1.
2.
3.
4.
5.

The Budget Calendar
City Manager Calls for Department Budget Requests
Department Presentations to the Budget Team
Creation of the City Manager’s Proposed Budget
Presentation of the City Manager’s Proposed Budget and Public
Hearings
6. Council Review of the City Manager’s Proposed Budget
7. Council Deliberations, Finalize the Council’s Budget
8. Budget Adoption
Fiscal Sustainability – An important Council priority has been to increase the
General Fund reserves and address the inadequate reserves in the Asset
Replacement Fund. Ensuring the General Fund reserves are adequately funded
is key to fiscal stability and vital to the City’s credit rating. The City’s
Comprehensive Financial Management Policies target a minimum General Fund
balance of 90 days, or 24 percent, of annual budgeted operating expenditures.
Unaudited 2021 ending fund balance is slightly below 24%.
Contributing Factors and Next Steps – The following will be contributing
factors in the development of the biennial budget:
• Inflation (Currently at 8.1%)
• Labor Union Contracts (Most currently at 100% CPI)
• Levels of Service (Maintain, increase, reduce)
• New Programs and Ongoing Costs
• Revenue Options (Does Council want to pursue new revenue options?)
The adopted budget serves as a financial planning and policy document for use
by the community, staff, and Council members. Staff’s mission is to prepare the
best information possible, including the detailed impact of choices related to
fiscal issues, along with program costs and levels of service.
Early Council direction will provide staff the path towards preparing a successful
2023-2024 biennial budget. During the April Council Retreat, staff will provide
additional financial projections and seek direction related to Council Goals and
Priorities. Tonight, staff is seeking general direction from Council related to levels
of existing service and revenues.
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FISCAL NA
IMPACTS:
ATTACHMENTS:

Att-1.
Att-2.
Att-3.
Att-4.

Bothell Vision Statement
Council 2021-2022 Goals and Priorities
Comprehensive Financial Management Policies
Marilynne Beard, MMB Consulting Bio

RECOMMENDED No action is requested this evening; however, Council is being asked to provide
ACTION: direction to staff in developing the 2023-2024 biennial budget.
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Bothell Vision Statement
WE THE PEOPLE OF BOTHELL
hereby set forth and pledge our commitment to achieve a common vision for the future of the Bothell
community.
Our vision is drawn from scores of hopes and dreams offered by interested citizens responding to an
open invitation from the City of Bothell to imagine our community in the future. From these hopes and
dreams emerge the central values which we as a community hold in common:


We believe that the essence of a prosperous and vibrant city is found not in its structures but
in the collective spirit of those who live and who work within the community. We hold that the
built aspects of a community—its transportation network, utilities system, buildings and other
facilities—should not be considered as ends in themselves, but as means for enhancing the
quality of life and enriching the human spirit.



We believe that certain controls on the choices of individual action are appropriate to ensure
that the community's best interests are realized.



We believe that human activities should be considered as one component of a complex
system of relationships among living things and their environment and that we have a
responsibility to ourselves and to future generations to seek a mutually supportive balance
within this system.

OUR VISION FOR BOTHELL,
based on the above values, is of a community which:
1.

Celebrates and respects its picturesque setting by achieving harmony between the built and
natural environments;

2.

Fosters the fulfillment of human potential through an assortment of educational, recreational
and cultural opportunities available to individuals and families of all ages, incomes and ethnic
backgrounds;

3.

Demonstrates a commitment to sustainability through the actions of residents,
businesses and public institutions, by living and working in ways that meet the needs
of the present without compromising the ability of future generations to meet their own
needs;

4.

Demonstrates a commitment to the conservation of scarce resources through the actions of
residents, businesses and public institutions;

5.

Develops and maintains a transportation system which serves land use and conservation
goals and offers a variety of motorized and non-motorized modes of travel, placing emphasis
on each, so as to maximize individual choice;

Imagine Bothell… Comprehensive Plan
Introduction and Vision Statement
Updated through 2010
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6.

Maintains strong residential neighborhoods through public investments in physical
improvements intended to enhance neighborhood identity and through public policy decisions
intended to protect neighborhoods from intrusion by incompatible uses;

7.

Conveys an overall single family residential character while offering a range of housing types
and prices to ensure an adequate choice of attractive living accommodations to persons
desiring to reside in Bothell;

8.

Provides commercial areas which are pedestrian-, bicycle- and transit-oriented, vibrant and
inviting by design, and located and sized so as to ensure adequate selection and availability of
goods and services for all Bothell residents;

9.

Provides an employment "hub" for residents of North King County and South Snohomish
County, offering job opportunities which are generated by diverse, sustainable and
environmentally sound economic activities; sufficient in number and concentrations to support
employee-oriented transit, recreation and human services; and located in settings
characterized by high quality design;

10.

Honors its past and provides a perspective for the future by preserving significant historic
buildings and other links to the early years of the City;

11.

Protects, preserves and enhances those features of the natural environment which are most
sensitive to human activities;

12.

Promotes protection of native wildlife habitats, recognizing that the human species is but one
of many within the Bothell area;

13.

Provides a diversity of active and passive recreation opportunities through recreation programs
and a system of parks, open spaces and interlinking trails;

14.

Possesses a range of affordable and physically accessible human services to assist
individuals and families in need;

15.

Provides necessary utility services including clean water supply, electricity, telephone, natural
gas, storm water drainage, and disposal of sewerage and solid waste in a manner which is
fiscally and environmentally responsible;

16.

Ensures the safety and security of community residents, employees and visitors through
responsive police, fire and emergency medical aid services;

17.

Continually strives to improve the quality and cost-effectiveness of municipal services, and
extends those services through annexation at the request of residents of adjacent
unincorporated areas;

18.

Recognizes that each community's decisions affect other communities and that certain issues
are most effectively addressed on a regional level, and therefore works closely with other
public agencies at the city, county, state and federal levels to ensure that local and regional
goals are achieved;

19.

Through realization of the preceding components of this vision statement, fosters a sense of
belonging and pride in the community and a feeling of well-being.

Imagine Bothell… Comprehensive Plan
Introduction and Vision Statement
Updated through 2010
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City Council
2021-2022 Goals

• Pursue Equity through Inclusive Community Engagement
• Focus on Long Term Financial Stability
• Maintain Our Existing Infrastructure
• Provide a Safe and Secure Community
• Support Our Community's Recovery from COVID-19
• Strive for Environmental Sustainability
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COMPREHENSIVE FINANCIAL
MANAGEMENT POLICIES
Section

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Purpose
Accounting System and General Matters
Fund Balances and Reserves
Budget and Financial Planning
User Fees and Cost Recovery
Shared Services
Cash Handling
Investments
Debt
Credit Card Usage
Capital Assets
Small and Attractive Assets

REVISION DATE
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1. Purpose
The City’s Comprehensive Financial Management Polices (the Policies) serves as a framework for the
financial planning, budgeting, accounting, reporting, and other financial management practices. The
purpose of the Policies is to ensure that the appropriate safeguards are in place for the safekeeping of the
City’s assets and to ensure that the City’s financial operations are prudent and aligned with best practices,
where applicable.
The Policies will be reviewed biennially, and updates will be considered, in conjunction with budget
development. Additional updates can be considered at that time to address emergent issues or concerns.

2. Accounting System and General Matters

A. Basis of Budgeting and Accounting
“Basis of Accounting” refers to the point at which revenues or expenditures/expenses are recognized
in the accounts and reported in the financial statements.
i.

Full Accrual
Both governmental and business-type activities in the government-wide financial statements, and
the proprietary and fiduciary fund financial statements, are presented on the accrual basis of
accounting. Revenues are recognized when earned, and expenses are recognized when incurred.

ii.

Modified Accrual
The governmental funds financial statements are presented on the modified accrual basis of
accounting. Revenues are recorded when susceptible to accrual: i.e., both measurable and
available. “Available” means collectible within the current period or soon enough thereafter to be
used to pay liabilities of the current period.

The City considers all revenue reported in the governmental funds to be available if the revenues are
collected within sixty days after year-end. Expenditures are generally recognized under the modified
accrual basis of accounting when the related liability is incurred. The exception to this general rule is
that principal and interest on general obligation long-term debt, if any, is recognized when due.
The City of Bothell’s budget is prepared on a modified accrual basis.
The Comprehensive Annual Financial Report (CAFR) presents the City’s financial position on the full
accrual basis of accounting, consistent with Generally Accepted Accounting Principles (GAAP).
B. Internal Controls
Financial procedures shall be maintained to assure appropriate internal controls are in place to
protect city assets. Internal control processes should be designed to nearly eliminate the risk of a loss
to the City. Internal control processes should include monitoring; evidence that the monitoring
activities were performed should be maintained for inspection during the annual audit.
C. Annual Financial Report
The City shall prepare and submit in a timely manner an annual financial report to the Washington
State Auditor’s Office in accordance with the standards established for such reports. The draft report
shall be published on the City’s website.
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D. Cash Management
The City deposits funds within 24 hours of receipt. The Policy recognizes that in rare cases the 24
hour deposit policy is not administratively feasible. Management approval is required for any deposit
held longer than 24 hours.

3. Fund Balances and Reserves

Operating funds of the city have a minimum fund balance target equal to 30 days operating expense or
eight percent (8%) except as noted below. 1
•
•
•

•
•

General Fund, 90 days, or 24 percent (24%), of annual budgeted operating expenditures.
Public Safety Levy Fund, 90 days, or 24 percent (24%), of annual budgeted operating expenditures.
Surface Water Utility Fund, 120 days, or 32 percent (32%), of annual budgeted operating
expenditures.
Water Utility Fund, 60 days, or 16 percent (16%), of budgeted operating expenditures.
Sewer Utility Fund, 60 days, or 16 percent (16%), of budgeted operating expenditures.

Budgeted operating expenditures is defined as total budgeted expenditures less budgeted one-time
expenditures, including capital. This policy recognizes that utilities will maintain a separate reserve for
emergency repairs and unexpected increases in the cost of planned capital projects. The value of that
reserve is subject to the discretion of staff and shall be disclosed in the published Capital Facilities Plan.
Projected variances from the minimum fund targets shall be disclosed during the biennial budget process
or during the current year if unanticipated circumstances occur that negatively impact current year
revenue and/or expenditure projections. If the fund balance target is not met, or is budgeted to not be
met, at the end of a calendar year, then staff shall propose a four year plan to replenish the shortfall.
Fund balance targets may be modified by Council action.

4. Budget and Financial Planning

The City budget will implement City Council adopted goals and policies, long-range plans, the service
choices for the community and revenue allocation policies of the Council.
The City shall prepare and adopt its budget on a biennial basis and shall comply with the provisions of
state law with respect to the biennial budget process. The biennial budget will be adopted at the fund
level meaning that the adopted budget will include one revenue and one expenditure amount for each of
the City’s funds. The City Manager is authorized to transfer budgeted amounts within any fund. Budget
appropriations unspent in the first year of the biennium will automatically carry over to the second year
of the budget unless adjusted by an ordinance adopted by the City Council.
When budgeting for the General Fund, the Recommended Biennial Budget proposed by the City Manager
shall be a two-year balanced budget. For the purposes of this policy, a balanced budget is defined as total
biennial resources (fund balance, plus projected revenue) that is greater than or equal to approved
biennial expenditures, plus the calculated minimum fund balance, if applicable, for each fund. The
published budget overview will identify whether the adopted budget is balanced.

Operating funds, for the purpose of the minimum fund balance target, is any fund with payroll expense coded directly to the
fund in the year that the target is calculated.

1
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The Capital Facilities Plan (CFP) budgets will be incorporated into the financial forecasts and the biennial
budget. Maintenance and operating costs associated with new CFP projects shall be estimated and
included for each project within the CFP. Such costs should be included in the operating budgets when
the projects are complete.
Other budget related matters are to be handled as follows:
A. One-Time Resources
One-time resources shall be identified and should be used to support one-time expenditures.
Ongoing expenditures should be supported by ongoing resources.
B. Position Budgeting
Budgeted staff positions (part-time, full-time, and temporary) will be included in the biennial budget.
The City Manager may authorize limited-term positions within a biennium in response to emergent
needs, provided budget authority exists to support the position.
C. Budget Calendar
The Finance Department shall work with the City Manager and stakeholders to establish a budget
calendar that satisfies all budget milestones, timelines, and regulatory requirements. The budget
calendar shall be published for stakeholders to begin budget development.
D. Budget Revenues
The City will strive to maintain a diversified mix of revenues to provide for continuity and
predictability of resources and to minimize the impacts of periodic economic cycles. Staff will use
conservative and prudent assumptions in the forecasting of revenues.
E. Grant Revenue
Grant revenue shall be included in the financial forecasts and biennial budgets when it is deemed
likely by staff that the City will receive the grant award. Should planned or budgeted grant revenue
not be received, offsetting expenditure reductions shall be implemented or alternative revenue
sources shall be identified.
F. Order of Funding, Restricted First
The City shall exhaust restricted funds to finance uses authorized by State or local law before General
Fund resources are used to finance those activities. Restricted fund balance reserves should not be
exhausted below the minimum fund balance reserve required by this policy.
G. Budget Expenditures
Expenditures shall be budgeted to support existing levels of service, except where the City Manager
has determined that a change in the level of service is required to respond to an emergent need or
lost revenue. Staff will use conservative and prudent assumptions in the development of the
expenditures budget.
H. Mid-Biennial Review
A review of actual revenue results compared to budgeted amounts shall be performed near the
midpoint of the biennial budget. The results of the review shall be communicated to the City
Manager and the City Council timely. If significant variances exist, then an adjustment to budgeted
expenditures shall be considered.
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I.

Budget Amendments
The adopted budget can be amended at any time with the adoption of a budget amendment
ordinance by the City Council. An evaluation of the long term effects on the financial health of the
City should be performed.

J.

Long Range Financial Planning
A six-year financial forecast shall be prepared and updated on a biennial basis for the City’s General
Fund as a multi-year financial planning tool. The financial forecast shall be integrated into the City’s
biennial budgeting process and shall be used to communicate the long term effects of budget choices
and the long term financial health of the City’s General Fund. The six-year financial forecast shall be
published as a part of the budget document.
The City will use prudent and conservative revenue and expenditure assumptions in the development
of the six-year financial forecast and budgets.
The Finance Department shall update the six-year financial forecast to adopt the City’s biennial
budget and Capital Improvement Plan. The six-year forecast will also be updated during the midbiennial budget review and adjustment.

K. Budget Monitoring
The Finance Department shall provide timely and accurate budget monitoring reports (or access to
the accounting system, in lieu of) to departments on a regular basis and quarterly budget monitoring
reports to the City Council.
Department directors have primary responsibility for the development, implementation,
management, and monitoring of their respective budgets in accordance with direction from the City
Manager. Any significant variances from the adopted budget shall be reported by department
directors to the City Manager in a timely manner.

5. User Fees and Cost Recovery

The City shall develop and maintain a comprehensive schedule of fees and charges. The fees and charges
should be reviewed and updated in connection with each biennial budget. User fees, except those of
enterprise funds, shall be administratively updated in the second year of the biennium consistent with
the adopted budget. Significant variances between second year updates and the adopted budget shall be
reported to the City Council prior to implementation.
Fees shall be reviewed by general type as described below:
A. Development Related Fees
Development related fees (land use, building and property, fire marshal’s office and engineering fees)
shall be established by ordinance; adjusted for inflation and periodically subjected to a
comprehensive rate analysis. Development-related fees should be based on full cost recovery of
permitting and inspection services.

B. Regulatory Fees
Regulatory fees shall be established by ordinance. As may be permitted by law, these fees may be
used for generating city revenues in addition to recovering costs of the regulatory services.
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C. Parks and Recreation Fees
Parks and recreation fees shall be set by the Director of Parks and Recreation within ranges
established by ordinance.
D. Other Fees
General fees (such as rental rates, copy charges, and other miscellaneous fees) shall be established by
ordinance. These services should charge fees to assist in making these services self-supporting.
E. Rates
Enterprise fund rates and fees shall be set by ordinance, and set at a level necessary to support the
costs of services in the fund and to maintain long-term financial stability. To ensure that the
enterprise funds remain self-supporting, fee and rate structures shall fully fund the direct and indirect
costs of operations, capital maintenance and replacement, debt service, and depreciation.

6. Shared Services

It is the policy of the City to recover the costs incurred by the General Fund for providing accounting and
finance, information technology, human resources, City Clerk, and legal services (hereinafter referred to
as Shared Services) from all funds that benefit from the services provided. A charge for providing shared
services shall be calculated pursuant to an administrative policy that equitably calculates the actual cost
of providing shared services and recovers the costs through charges from the General Fund to the
benefitting funds.

7. Cash Handling

Cash handling shall be governed by administrative policies and procedures that are aligned with best
practices with a focus on strong internal controls to minimize the risk of loss. Employees with cash
handling responsibilities must attend training on the City’s cash handling policies and procedures prior to
being issued change funds. Employees must also attend refresher training every three years. Cash
handlers are expected to strictly adhere to cash handling policies and procedures at all times. If an
employee witnesses a violation of cash handling policies and procedures; the employee shall immediately
report the event to their immediate supervisor.

8. Investments
It is the policy of the City to invest public funds in a manner which will provide maximum security, while
meeting daily cash flow demands, conforming to all state and local statues governing the investment of
public funds, while providing a market rate of return through budgetary and economic cycles. The
primary objectives, in priority order, of the City’s investment activities shall be: Safety, Liquidity, Return
on Investment.
Interest income and investment gains and losses from all idle funds shall be credited to the General Fund
to the greatest extent allowable under State law. The Finance Department shall create administrative
policies and procedures to implement this policy.
9. Debt
Long term debt shall be used solely for the purpose of financing or refinancing the cost of projects
identified in the adopted Capital Facilities Plan. Lines of credit, and other short term debt instruments,
may be used to fund temporary operating shortfalls. Prior to the issuance of any debt, whether short or
long term, a repayment source must be identified. The source of repayment must not be speculative.
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Any issuance of debt must comply with all local, state, and federal laws, rules, and regulations including
debt limits.
The Finance Department is responsible for all post issuance compliance and shall undertake all activities
required to maintain the tax status of the debt, when applicable. The Finance Department shall create
administrative policies and procedures to implement this policy.

10. Credit Card Usage

Staff and elected officials are allowed to use credit cards and purchase cards (Cards) for city business,
including travel. Purchases made with cards shall be subject to the same payment and approval process
as purchases made by other means. Cash advances and purchases of alcohol by card are strictly
prohibited. The Finance Department shall implement administrative policies and procedures to: minimize
risk associated with card use; align processes and uses with best practices; and, maximize the
convenience and other benefits that inure to the City from card use.

11. Capital Assets

Capital assets are defined as assets with a value greater than $5,000 when acquired. All fixed assets
should be recorded in the capital asset inventory system at the time of purchase. Capital assets shall be
accounted for according to uniform guidance issued by the Governmental Accounting Standards Board
(GASB) consistent with Generally Accepted Accounting Principles.

Physical controls shall be established, implemented, monitored, and periodically updated to ensure the
safekeeping of capital assets. A physical inventory of capital assets should be performed annually;
sampling of fixed asset inventory, for physical inventory purposes, is acceptable.
The Finance Department shall develop administrative policies and procedures to implement this policy.

12. Small and Attractive Assets

Small and attractive assets are defined as assets with a value greater than $1,000, but less than $5,000,
with a useful life greater than one year that have an above average risk of loss due to their portability and
attractiveness. Examples include tablet computers and smart phones. The Finance Department shall
develop administrative policies and procedures to protect these assets from loss.
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Att-4

Marilynne Beard Bio
MMB Consulting LLC
Marilynne Beard retired from the position of Deputy City Manager for the
City of Kirkland in June 2019 after which she formed MMB Consulting LLC.
Marilynne worked in local government for over 37 years and at the City of
Kirkland for 31 years where she served as Finance Director prior to her move
to the City Manager’s Office in 2006. She is now an independent consultant
providing training, facilitation, community engagement and project support
for public and non-profit organizations. Marilynne graduated from the
University of Oregon with a Bachelor of Arts in Education and a Master of
Science in Public Administration. She is a past President of the Washington
City Managers Association and is currently serving as a WCMA Senior Advisor
for the Puget Sound Region of Washington State. Marilynne is also a parttime instructor at the University of Washington’s Evans School of Public
Policy teaching local government management.

Att-4
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TO: Mayor Thompson and Members of the Bothell City Council
FROM: Erin Leonhart, Interim City Manager (Presenter)
DATE: March 22, 2022
SUBJECT: Receive Fourth Quarter Report on 2021-2022 Council Priorities
POLICY This is the fourth quarterly report on City Council’s 2021-2022 goals and
CONSIDERATION: priorities.
HISTORY:

DATE ACTION
APRIL 6, 2021 Council received the final report on 2019-2020
Biennium Goals and discussed 2021 report format
Council received the first quarter report on work
MAY 18, 2021 accomplished toward their 2021-2022 goals and
priorities.
Council received the second quarter report on work
accomplished toward their 2021-2022 priorities
SEPTEMBER 4, 2021
during the months of April, May, and June 2021.
Council received the third quarter report on work
accomplished toward their 2021-2022 priorities
NOVEMBER 16, 2021
during the months of July, August, and September
2021.

DISCUSSION: The attached Scorecard has been updated with the steps that staff have taken
from October 1, 2021 through December 31, 2021, to achieve the Council’s
biennium goal and priorities.
Here are some highlights (see Att-1 for additional accomplishments
and more details):
Pursue Equity Through Inclusive Community Engagement
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•
•
•

Unveiled the community-managed garden at the YMCA and created a video on
how to grow food in raised beds.
Worked with Human Services Subcommittee and then full Council to finalize
more than $350K in community grants.
Hosted meeting with more than 20 local non-profits to discuss needs and ARPA
grant funding opportunities, followed by several 1-on-1 meetings with largest
partners to discuss service delivery partnerships.

Focus on Long-term Financial Sustainability
•
•

Utility Rate and Capital Facility Charge updates completed, approved by City
Council, and implemented January 1, 2022.
City was awarded $900,000 in Transportation Alternative Program grant funds
for North Creek Trail Section 4 Phase 3.

Maintain Our Existing Infrastructure
•
•

Completed design of Downtown Utility and Overlay project in Q4. Apparent low
bid was non-responsive and rejected. To be rebid in Q1 2022.
Completed a FOG Grease Interceptor Design and Installation Requirements
Manual as part of the 2022 Design and Construction Standards update.

Provide a Safe and Secure Community
•
•

•
•

Work to implement the Safe Place Program resumed in Q4.
Statistics of services provided by the Navigator Program to the City of Bothell
for the last quarter: Total individuals served: 49, Total encounters: 88
Construction for temporary facilities for Stations 42 and 45 was completed and
occupied by Fire crews in Q4.
Staff continuing to coordinate with Bothell United Methodist Church for
potential development of affordable housing on P-South property.

Support Our Community’s Recovery from COVID-19
•
•

•
•

Utility billing staff implemented the Deferred COVID-19 Payment Plan
Arrangement (DCPPA) form to assist customers with delinquent accounts after
the lift of the emergency declaration.
Developed transition plan for back-due charges and began implementation of
customer communication regarding the lift of the declaration. Communication
included promotion of the utility assistance program funded by ARPA.
Pop Shops On Main held a ribbon cutting ceremony and opened for business in
November.
The first Friday Night Market event is tentatively scheduled for Friday, July 8 at
the City Hall Plaza/Festival Street.

Strive for Environmental Sustainability
•
•

North Creek Trail 4, Phase 1 construction commenced.
Continue to work with Sound Transit on BRT.
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FISCAL No financial impacts from this report.
IMPACTS:
ATTACHMENTS:

Att-1.

2021-2022 Scorecard Quarter 4 Update

RECOMMENDED No action required at this time.
ACTION:
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Att-1

CITY COUNCIL
2021-2022 GOALS & PRIORITIES
Scorecard

Pursue equity through inclusive community engagement
OBJECTIVES
1.
2.
3.
4.
5.
6.

Build foundation for Diversity, Equity, and Inclusion (DEI) program
Increase transparency on City decision-making, policies and government processes
Value, capture, consider and apply diverse community input to our work
Provide for human services needs of the community
Establish a community-managed food garden on private property to help provide food security for communities in need
Explore opportunities for Public Art/Special Events/Community Programming that are inclusive and welcoming

Focus on long term financial sustainability
OBJECTIVES
1.
2.
3.
4.
5.
6.
7.
8.
9.

Explore revenue enhancing options
Transition business license administration to State
Enhanced Financial Reporting
Leverage City funds with external funding sources
Maintain utility rates in a manner that ensures long-term utility fund & system sustainability
Maintain Traffic Impact Fee (TIF) in a manner that ensures long-term fund and system sustainability
Explore financial opportunities for arts and cultural programming
Explore revenue enhancing options in Parks
Pursue Public/Private Partnerships

Maintain our existing infrastructure
OBJECTIVES
1.
2.
3.
4.
5.
6.
7.

Maintain the City’s Bridges
Maintain City Pavement
Maintain City Utilities
Develop Fats, Oils, Grease (FOG) Program
Water System Hazard Mitigation and Emergency Response Plan required by DOH
Remove existing old buildings and structures from Former Wayne GC, William Penn Park and North Creek Forest
Replace North Creek Sports fields #2 and #4 and remove old scoreboard structures, replace field lighting
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Provide a safe and secure community
OBJECTIVES
1.
2.
3.

4.
5.
6.
7.
8.

Impact criminal activity through data analysis, community partnership, and proactive policing
Maintain community trust
Hire levy and other positions in line with organizational goals/values, ensuring the City is obtaining the best possible talent available that
best reflect the community we serve
Continue to find innovative opportunities to respond to those in the community impacted by mental health challenges, drug addiction,
and homelessness
Provide safe and efficient Fire facilities
Continue improvement in training delivery and efficiencies
Continued implementation of Fire 5-year Strategic Plan Objectives in 2021-2022
Provide safe, affordable housing for full range of income and special needs households

Support our Community’s recovery from COVID-19
OBJECTIVES
1.
2.
3.
4.
5.
6.

Continue seeking recovery grants for community and business
Create and sustain programming that supports those hardest hit by COVID – including women and minorities
Provide Assistance to Water/Sewer Utility Customers affected by COVID-19
Temporarily suspend specific code provisions during pandemic
Special Events and Activities
Promote Tourism to drive-by markets

Strive for Environmental Sustainability
OBJECTIVES
1.
2.
3.
4.
5.
6.
7.
8.

Remove historic petroleum and solvent contamination from City property
Consider Greenroads certification
Emphasize multi-modal transportation
Conduct source control business inspections to prevent pollutant discharge into city infrastructure from existing development
Help Businesses with waste management and reduction
Enable small-scale bee-keeping activity to support recovery of bee population
Engage community in volunteer efforts that support environmental sustainability
NEW: Participate in the King County-Cities Climate Collaboration (K4C)
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PURSUE EQUITY THROUGH INCLUSIVE COMMUNITY ENGAGEMENT
Objectives
Build foundation for
Diversity, Equity, and
Inclusion (DEI program

Tasks
1.
2.
3.
4.

Increase transparency
on City decisionmaking, policies and
government processes

1.
2.
3.

Survey community on DEI priorities
and better engage with demographic
stakeholders.
Retain DEI consultant or hire staff to
create equity plan.
Offer more cultural competence and
race relations training for leadership
and staff.
Transform DiveIn committee into Core
Equity Team.
Implement new agenda management
tool.
Educate residents on key government
processes enabling them to more
easily weigh in and provide input.
Deliver accurate and timely
information with website and
communication tools.

Responsible
Dept(s)
EXEC, ALL

Updates
•

•
•
•

EXEC, ALL

•
•
•

•

Value, capture,
consider, and apply
diverse community
input to our work

1. Institute online engagement tool and
more surveys.
2. Educate staff on community
demographics and stakeholder groups;
publish updated data sets.
3. Expand and deepen partnerships with
key demographic group leaders, nonprofits, agencies and institutions.
4. Schedule informal conversations or
“town halls” between Council and
community.
5. Enhance outreach to traditionally
underrepresented communities on
planning projects.

EXEC, ALL

•
•

•

DEI consultant conducted 1-on-1 interviews with directors and
City Councilmembers to assess organizational culture and gaps
in training and education
DiveIn Team developed new expanded draft team charter and
created four new subcommittees to structure team work.
Human Resources Department submitted documents and
processes to DEI consultant to start organizational review.
HR provided hiring panel recommendations to managers to
ensure diversity representation
Continued training and implementation for new user-friendly
platform for agenda management. Published three eNews
editions, full Bridge newsletter, and eight releases.
Coordinated with Bothell Library to host “Great Shakeout”
display and share earthquake preparation information
Launched website update project with website vendor; will give
website a “facelift” and improve user experience based on
analytic data
Hosted Community Forum with three City Manager candidate
finalists
Met with GIS to discuss new tech solutions for updating and
maintaining community contacts.
Completed Hispanic Heritage Month proclamation, working
closely with local Hispanic business consultant to seek feedback
and promote his services.
Coordinated with community Veteran leaders to name
Veterans Memorial Drive and hosted special dedication
ceremony with community
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PURSUE EQUITY THROUGH INCLUSIVE COMMUNITY ENGAGEMENT
Objectives
Provide for human
services needs of the
community

Tasks
1.

Plan program for future years and
prepare funding requests for budget
consideration by Council.

Responsible
Dept(s)
EXEC

Updates
•
•

•

•

Establish a communitymanaged food garden
on private property to
help provide food
security for
communities in need

1.
2.
3.
4.
5.

Explore opportunities
for Public Art/Special
Events/Community
Programming that are
inclusive and
welcoming

1.
2.
3.
4.

Secure a feasible location.
Conduct community outreach for
planning the garden.
Construct garden with Snohomish
Conservation District (SCD).
Provide materials and technical
assistance including planting, harvest,
and maintenance.
Provide ongoing assistance to garden
managers with SCD.
Seek diverse artists in call for
qualifications.
Work with Arts Commission, Parks and
Recreation Board, and City Council on
feedback.
Seek out diverse performance groups
and special event programming.
Evaluate Special Event Permit Program
to ensure equity, inclusivity and
accessibility.

PW

•
•
•

PARKS

•
•

Worked with Human Services Subcommittee and then full
Council to finalize more than $350K in community grants.
“Ways to Give Back” holiday communications campaign in all
channels featured local non-profits and ways community
members can support those in need.
Hosted meeting with more than 20 local non-profits to discuss
needs and ARPA grant funding opportunities, followed by
several 1-on-1 meetings with largest partners to discuss service
delivery partnerships.
Executive Department participated in several meetings with
King County Regional Homelessness Authority, Department of
Community and Human Services to discuss permanent
supportive housing, collaborated with neighboring cities.
Held garden unveiling celebration with YMCA staff, Council, and
SCD on 11/16/21.
Created educational video about the garden, including best
practices for growing food in raised beds.
Taught YMCA staff how to maintain soil through winter in
preparation for early spring planting.

Staff will be working with DEI Consultant on next steps to
ensure equity, inclusivity and accessibility as they improve the
Special Event Permit Program.
Staff will be working with DEI Consultant on identifying
opportunities to connect with BIPOC communities in support of
Arts Commission and Tourism Program.

Return to Top
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FOCUS ON LONG TERM FINANCIAL SUSTAINABILITY
Objectives

Responsible
Dept(s)
FIN

•

Messaging to businesses planned for Q1, go-live in new
system scheduled for April 7, 2022.

FIN

•

Leverage Transportation Impact Fee
(TIF) funds with external funding.
Leverage REET2 funds with external
funding.
Leverage Utility funds with external
funding.
Leverage Safe Streets & Sidewalks
Levy funding with external funding.

PW

•

Need to pause monthly dashboards due to staffing challenges.
Quarterly dashboard will continue along with statistical data
on major items of interest. Evaluate next steps with new
finance director.
Awarded $900,000 in Transportation Alternative Program
grant funds for North Creek Trail Section 4 Phase 3.
Applied for and waiting for outcome of Local Community
Project State Legislative grant funds for North Creek Trail
Section 4 Phase 3 and Bothell Way Widening.

Conduct 2022 Utility Rate and
Capital Facility Charge Update.
Participate in regional utility updates
that affect City utility rates.

PW

•

Tasks

Transition business
license administration to
State

1.

Enhanced Financial
Reporting

1.

Leverage City funds with
external funding sources

1.
2.
3.
4.

Bring an updated business license
structure to the City Council for
consideration in advance of moving
to the State’s licensing system.
Prepare monthly and quarterly
financial dashboards starting with
Jan/Q1 2021.

Updates

Maintain utility rates in a
manner that ensures
long-term utility fund &
system sustainability

1.

Maintain Traffic Impact
Fee (TIF) in a manner that
ensures long-term fund
and system sustainability

1.

Conduct 2022 Transportation Impact
Fee (TIF) Update.

PW

•

Paused update evaluation to a later date to coincide with
Comprehensive Plan and Capital Facilities Plan update.
Implemented 6.3% Consumer Price Increase as allowed by
Code effective January 1, 2022.

Explore financial
opportunities for arts
and cultural
programming

1.
2.
3.
4.
5.

Available grants from 4Culture
Per capita funding
1% for the Arts
CFP funding
Public art opportunities

PARKS

•

Lot D Developers selected artist to incorporate art into
building design and submitted permits for review.
Permit approved and underground work for foundation and
lighting to begin in March.

2.

•

•

Utility Rate and Capital Facility Charge updates completed,
approved by City Council, and implemented January 1, 2022.
Continued Puget Sound Nutrient Permit discussions with King
County Wastewater Treatment Divisions and other
jurisdictions. Monitoring Permit appeals and request to stay
permit requirements until appeals are resolved.
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FOCUS ON LONG TERM FINANCIAL SUSTAINABILITY
Objectives
Explore revenue
enhancing options in
Parks

Tasks
1.
2.
3.

Pursue Public/Private
Partnerships

1.

2.

Evaluate current facility rental
offerings and determine
opportunities for enhancement.
Promote available venues and
amenities both in community and
regionally.
Create vendor application/contract
for external recreation and fitness
offerings that utilize park spaces.
Engage companies located in Bothell
about opportunities for giving and
supporting Parks/Arts.
Create an administrative business
partnership policy.

Responsible
Dept(s)
PARKS

Updates
•

•

PARKS

•

Parks indoor facilities and picnic shelters are currently not
available for rental due to COVID, staffing, and
implementation of new software program. Picnic shelter
rentals will be coming on line early this summer. Other indoor
facilities rentals like the Lytle House and the NorthCreek
Schoolhouse are dependent on staffing.
Currently working with a hot beverage portable vendor on a
trial basis to explore mobile concessionaire opportunities in
Parks
Tentative offer of employment to new Recreation and
Community Event Coordinator that will be working on
creating sponsorship and corporate giving opportunities for
events, programs and new amenities.
Return to Top

MAINTAIN OUR EXISTING INFRASTRUCTURE
Objectives
Maintain City Pavement

Tasks
1.
2.
3.

Complete Downtown Overlay &
Utility Project
Complete State of Streets Report.
Complete 2022 annual pavement
preservation program

Responsible
Dept(s)
PW

Updates
•
•
•

Completed design of Downtown Overlay in Q4. Apparent low
bid was non-responsive and rejected. To be rebid in Q1 2022.
Completed State of the Streets Report.
Began 2022 annual program planning, including sealing and
patching program.
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MAINTAIN OUR EXISTING INFRASTRUCTURE
Objectives
Maintain City Utilities

Tasks
1.
2.
3.
4.
5.
6.

Develop Fats, Oils, Grease
(FOG) Program: This
program is essential in
reducing FOG impacts to
the sewer including
potential blockages and
associated property
damage.
Water System Hazard
Mitigation and
Emergency Response
Plan required by DOH

1.

Remove existing old
buildings and structures
from Former Wayne GC,
William Penn Park and
North Creek Forest
Replace North Creek
Sports Fields #2 and #4
and remove old
scoreboard structures,
replace field lighting

1.

2.
3.

1.
2.
3.

1.
2.

Update Lift Station #4
Valhalla Utility Replacement and Lift
Station #1 Project
Update Water System Plan.
Complete Blyth Park Sediment Pond
Retrofit project.
Complete 35th Ave Drainage
Improvement project.
Complete Downtown Overlay &
Utility Project

Responsible
Dept(s)
PW

Updates
•

•
•

Working on final punch list items for Lift Station #4. Valhalla
and Lift Station #1 design contract awarded. Water System
Plan Draft complete and in SEPA prior to submittal to Council
and regulatory Agencies in Q1 2022.
35th drainage improvement final design contract supplement
approved by Council to complete design and permitting.
Completed design of Downtown Utility Overlay in Q4.
Apparent low bid was non-responsive and rejected. To be
rebid in Q1 2022.

Finalize a FOG Manual for
businesses.
Establish Inspection and Outreach
Program.
Network and develop positive
partnerships with businesses.

PW

Develop an emergency response
plan for the water system.
Complete the hazard mitigation
assessment prescribed by DOH.
Council approval of plan by end of
2021.
Identify potential funding sources for
one-time moneys to demo
structures.

PW

•

Completed and scheduled for Q1 2022 Council approval along
with the Water System Update.

PARKS

•

Continue to search for funding to remove buildings and
structures at former Wayne Golf Course, William Penn Park,
and the North Creek Forest.

Identify potential funding sources.
Identify new infill material to
address health and environmental
issues.

PARKS

•

The NorthCreek Sportsfield projects are scheduled for City
Council review and approval at the February 15 City Council
Meeting.

•
•

Outreach, education and networking continues. Lucity
implementation completed.
Completed a FOG Grease Interceptor Design and Installation
Requirements Manual as part of the 2022 Design and
Construction Standards update.

Return to Top
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PROVIDE A SAFE AND SECURE COMMUNITY
Objectives
Impact criminal activity
through data analysis,
community partnership,
and proactive policing

Tasks
1.

2.

3.

4.

Improve collaboration between
officers and the crime analyst to
identify crime trends, hotspots, and
offenders in order to reduce,
eliminate, or displace criminal
activity.
Partner with local hotels, business
owners, and residents to reduce
criminal behavior impacting our
community.
Create more opportunities for
officers to build relationships in the
community (e.g., bike patrols, foot
patrols, crime prevention meetings,
Block Watch, and Safe Place).
Implement the Safe Place program in
partnership with local businesses, to
provide a safe place to those
victimized by hate crimes or hate
speech, through support,
empowerment and in partnership
with the community and police
department.

Responsible
Dept(s)
POLICE

Updates
•

•

•

•

•

•

Levy Crime Analyst Sara Stein identified the robber from
Bothell’s case was responsible for other area robberies
(mainly Bellevue area).
Levy Crime Analyst identified a trend with a specific party
promoter that had led to fights in our jurisdiction and
shootings in other jurisdictions. By planning ahead and
contacting a local facility relative to the events, declined to
rent to them again.
Levy Crime Analyst Stein created eight bulletins for cases to be
disseminated to partner agencies. These regarded individuals
for whom we had probable cause to arrest, officer safety
subjects, requests assistance from other agencies to identify
suspects, and advertised found property that had been stolen
from elsewhere in an attempt to connect to other agency
cases/return the property to the rightful owner.
Levy Crime Analyst Stein has assisted numerous officers by
locating and identifying suspects involved in criminal activity
in Bothell. Those cases range from vehicle prowls to
organized retail theft.
The implementation of the Safe Place program was impacted
by staffing challenges and new law enforcement priorities we
saw in mid and late 2021. In December of 2021, with the
anticipated start of the Community Crime Reduction Team
(CCRT) on January 1, 2022, we finalized procedural changes
required to participate in the Safe Place program. Next steps
include moving those changes into policy, developing the
training platform for all officers, and then final approval by
Seattle Police to begin the training for our approved program.
Once officer training is completed, then we partner with
businesses looking to join the community safety program.
With legislative changes in July 2021, to include new direction
on drug possession crimes, it removed the ability of officers to
arrest for drug possession or paraphernalia, often a
component we find helps us to pursue other crimes impacting
our community (such as vehicle prowls, catalytic converter
thefts, malicious mischief, etc.). As a result, proactive police
work in partnership with our businesses was dramatically
hampered.
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PROVIDE A SAFE AND SECURE COMMUNITY
Objectives
Maintain community
trust

Tasks
1.

2.

Hire levy and other
positions in line with
organizational
goals/values, ensuring
the City is obtaining the
best possible talent
available that best reflect
the community we serve

Meet ongoing and updated ReAccreditation standards to include
new and on-going trainings, as well
as updated policies and procedures
to meet ever changing legal
requirements and best practices.
Create opportunities for positive
police/community interactions (e.g.
Community Academy, Coffee with a
Cop, Chat with a Chief, police ride-alongs)

1. Work with DEI consultants and staff
to address diversity in hiring.
2. With the assistance of DEI
consultants and staff, identify
alternative recruitment resources
and methods for difficult to hire
positions including police officers,
dispatchers, etc.

Responsible
Dept(s)
POLICE

Updates
•

•

•

POLICE

•
•
•

Over the last quarter, there were fewer requests for
community meetings, although virtual Chat with the Chief and
Coffee with a Cop events continued.
Staffing challenges (retirements, people leaving the career,
and COVID-19 impacts) the last quarter resulted in minimum
staffing most of the time, one direct impact was community
outreach impacts. Reduced staffing impacted opportunities to
have officers out on bikes, conducting business checks, or
meeting with the community on existing events.
As part of accreditation, the PD finished, or has begun, all 4th
quarter audits and reports. Despite facing challenging staffing
levels, PD staff continue to receive State mandated training
within the required time period.
The Risk Management Division worked with support services
and HR to identify methods of streamlining the onboarding
process for dispatch candidates.
The PD is using practices and procedures established by HR in
line with consultation with the DEI consultant.
The PD conducts ongoing testing for police officers through
Public Safety Testing, and has a number of candidates
currently in background.
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PROVIDE A SAFE AND SECURE COMMUNITY
Objectives
Continue to find
innovative opportunities
to respond to those in
the community impacted
by mental health
challenges, drug
addiction, and
homelessness

Tasks
1.
2.
3.

Continue to expand the North Sound
RADAR Navigator program and
increase Navigator staffing.
Continue Crisis Intervention Training
for commissioned staff and our
Communications Center.
Continue to collaborate and develop
partnerships in the region to address
homelessness, drug addiction, and
those impacted by mental health
challenges.

Responsible
Dept(s)
POLICE

Updates
•

•

•

•
•
•
•

Provide safe and efficient
Fire facilities

1.
2.
3.
4.
5.
6.
7.
8.

Finalize GMP for fire station build.
Prepare temporary facility for
Station 45 at Station 44.
Prepare temporary facility for
Station 42.
Move Fire Admin to 2nd floor, City
Hall.
Begin construction of Station 45.
Begin construction of Station 42.
Substantial completion of Station 45.
Substantial completion of Station 42.

PW, FIRE

•
•
•
•

In continuing to keep our resources strong for our response to
mental health and homeless community needs, we added an
officer to our Homeless Liaison Team this quarter, with the
resignation of Officer Patterson. Officer Shirley (on Night Shift)
has joined Officer Delgado (on Day Shift) on this team, and
they look for camps in order for us to coordinate the offer of
services.
This past quarter there was one camp discovered that Captain
Timpe assisted with. It was not an occupied camp, so no
referral for services occurred, simply the removal of
abandoned debris.
Recruiting for 3-fulltime RADAR Navigators in an effort to
increase the number and quality of applicants. Two of these
will be grant funded while the third will be funded by the
Public Safety levy.
RADAR Navigator program completed response plan records
transition to new database system in preparation for launch of
system in 2022.
RADAR created a public-facing website with FAQs, stories,
news and updates.
RADAR created and recruited for a Community Advisory Board
to integrate lived experience in RADAR program development.
Statistics of services provided by the Navigator Program to the
City of Bothell for the last quarter: Total individuals served:
49, Total encounters: 88.
Construction for temporary facility for Station 45 was
completed and occupied by fire crews in Q4.
Construction for temporary facility for Station 42 was
completed and near occupancy in Q4.
Construction of Station 45 began in Q4.
Site work continued on Station 42 in Q4.
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PROVIDE A SAFE AND SECURE COMMUNITY
Objectives
Continue improvement in
training delivery and
efficiencies

Tasks
1.

Conduct North King County Training
Consortium (NKCTC) recruit academy

Responsible
Dept(s)
FIRE

Updates
•

•
Continued
implementation of Fire’s
5-year Strategic Plan
Objectives in 2021-2022

1.

2.
3.

4.
5.
6.

Reemerge from COVID

1.
2.

Enhance relationships to create
mutual benefits by: proactively
working with other groups,
participate in applicable state and
regional meetings, increase
participation in relevant conferences
with identified partners.
Develop a mentorship program.
Develop a comprehensive public
information and outreach program
to ensure the community is fully
informed about service delivery
issues and needs facing the
department.
Develop a proactive social media
program.
Review and compile a list of all
required training
Identify current community outreach
programs and assess the
effectiveness.

FIRE

Public engagement.
Station safety.

FIRE

•

•
•

•

•

•

Two recruits completed NKCTC Academy 2021-1 and
completed a 5-week EMT course the end of Q4. Bothell
recruit, Steve Vitido was class valedictorian and selected to
Chief’s Company. Steve missed one question out of 1,400 total
questions, covering 2,813 pages of material.
Six recruits were interviewed and given job offers to attend
the NKCTC Academy 2022-1, starting February 7, 2022.
Jack Greaves has started working on plans to create a
formalized mentor program. We hope to have the scope
designed by the end of Q1, 2022.
Erin Gowenlock, took over for Niki Strachila as Public Educator
/PIO in Q4 and is working on a social media program plan.
NKCTC has reviewed the required training cited in NFPA, WAC
and Zone 1 Special Operations. A 3-year training calendar has
been developed that will ensure all required training is
completed in a timely manner. Training status updates, for all
members, are available quarterly
A survey was conducted for Northshore School District
parents. Survey shows 37% were satisfied/very satisfied with
Bothell Fire’s involvement in schools. We have room to
improve. The DUI program (on hold during COVID) was rated
as an extremely valuable program. The survey reported that
schools would like to see more bike safety, anti-vaping and
career days programs.

Pursuant to Washington State Proclamation 21-14.1 two
firefighters did not seek vaccination for COVID-19 and opted
to leave service on December 31, 2021. Three, exempted,
uniformed personnel remain on an accommodation status
The Q4 direction from the King County EMS Medical Director
was that all firefighters must wear either an N95 or surgical
mask, at all times, when at work, with some specific
exceptions. Operations personnel are also taking a POCCT
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PROVIDE A SAFE AND SECURE COMMUNITY
Objectives

Tasks

Provide safe, affordable
housing for full range of
income and special needs
households

1.

Continued implementation of
Council adopted 2018 Housing
Strategy

Responsible
Dept(s)
CD

Updates
•

•

•

Staff continuing to coordinate with Bothell United Methodist
Church for potential development of affordable housing on PSouth property.
Staff continuing to work with Sound Transit and consultant on
transfer of development rights program for Canyon Park to
create additional opportunities for affordable housing.
City awarded two grants from Commerce: 1) fund work on
code amendments to expand missing middle housing; and 2)
increase residential thresholds in downtown for Planned
Action EIS and potentially explore more TOD opportunities.
Return to Top

SUPPORT OUR COMMUNITY’S RECOVERY FROM COVID-19
Objectives

Tasks

Continue seeking
recovery grants for
community and
business

1.

Create and sustain
programming that
supports those hardest
hit by COVID, including
women and minorities
Provide Assistance to
Water/Sewer Utility
Customers affected by
COVID-19

1.
2.

1.

2.
3.

Responsible
Dept(s)

Updates

Create sustainable programs that will
assist in the recovery and resiliency of
Bothell’s small businesses utilizing
funds from the American Rescue Plan
Act (ARP).
Bothell’s Pop-Up Retail Incubator.
Realize Bothell’s portion of Federal
emergency funds to stabilize from the
pandemic.

FIN/ECO DEV

Nothing new to report for Q4.

FIN/ECO DEV

•

November: Pop Shops On Main ribbon cutting

Council approved temporarily waiving
late fees until the end of the
emergency declaration and pausing
service shut-offs until 3 months after
the end of the emergency declaration.
Offer flexible payment plans that may
include deferred payments to
impacted customers.
Develop a transition plan for back-due
charges after the emergency
deceleration is lifted.

PW

•

Utility billing staff implemented the Deferred Covid-19
Payment Plan Arrangement (DCPPA) form to assist customers
with delinquent accounts after the lift of the emergency
declaration.
Developed transition plan and began implementation of
customer communication regarding the lift of the declaration.
Communication includes promotion of the utility assistance
program funded by ARPA.

•
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SUPPORT OUR COMMUNITY’S RECOVERY FROM COVID-19
Objectives
Temporarily suspend
specific code provisions
during pandemic

Tasks
1.

2.
Special Events and
Activities

1.
2.
3.

Promote Tourism
to drive-by markets

1.
2.
3.

Responsible
Dept(s)

Identify code provisions that can
provide critical relief to businesses
without creating financial or
operational problems for City.
Enact interim ordinances and extend
as needed.

CD, LEGAL

Create innovative ways to deliver
special events during and after COVID.
Identify and seek partnerships and
virtual opportunities.
Complete the update of the special
event permit process adding a
diversity, equity and inclusivity lens as
well as adding COVID requirements
and accessible fee structure.

PARKS

Meet or exceed return on marketing
investment guarantee with Street
Sense.
Maintain other tourism programs.
Continue communicating and
exploring new programs for potential
use of ARPA funding to drive
economic development to Bothell.

PARKS

Updates
•
•

•
•

•
•

•
•
•

•
•

Staff processed extensions at a reduced cost for eligible
projects that submitted by end of November.
Renewed interim ordinance allowing use of private parking for
outdoor dining thru June 2022. This is the only remaining
interim land use regulation in response to Covid.
Working with local event organizer to permit four new Makers
Markets using the City Hall Plaza in 2022.
Completed the hiring process for the new Recreation and
Special Event Coordinator position to produce the Friday Night
Market in 2022. Employee is scheduled to begin work on
March 1.
The first Friday Night Market event is tentatively scheduled for
Friday, July 8 at the City Hall Plaza/Festival Street.
Continue to work with multiple organizations on special event
permitting and promotion for virtual and in-person special
events.
Continue suspension of Grant Program for event promotion in
2022 due to shortfalls in revenue.
2021 Sip and Stay program ends. This resulted in over 100
overnight stays in Bothell hotels with increase of use on
discounted offers at participating restaurants/shops/breweries.
2022 Sip and Stay program implemented with 150 more
passports from Woodinville Wine Country (WWC) negotiated in
contract.
Collaborate with WWC on upcoming St. Pat’s weekend event as
their Official Stay Partner.
Staff presented new programs to LTAC for consideration of
ARPA funds to drive Eco Devo to Bothell.
Return to Top
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STRIVE FOR ENVIRONMENTAL SUSTAINABILITY
Objectives
Remove historic
petroleum and solvent
contamination from
City property

Emphasize multi-modal
transportation

Tasks
1.
2.
3.
4.
5.

1.
2.
3.

Conduct source control
business inspections to
prevent pollutant
discharge into City
infrastructure from
existing development

1.
2.
3.

Clean up the Bothell Service Center
site.
Clean up the Lot P South site.
Clean up the Ultra site.
Clean up the Riverside site.
Clean up the Paint, Hertz, and Bothell
landing sites.

Responsible
Dept(s)
PW

Work with transit agencies to
enhance transit service.
Design and construct multi-modal
transportation facilities.
Complete the citywide Bike Plan.

PW/CD

Conduct inspections totaling 10% of
business inventory in 2021 and 20% in
2022.
Provide documentation regarding any
problems found and remedied.
Provide spill response kits and
educational handouts tailored to
specific type of business.

PW

Updates
Bothell Service Center: Bioremediation treatment continuing.
Lot D development coordination continuing.
• Lot P South: Quarterly monitoring event completed in Dec
2021 for one remaining non-conforming location. The Pollution
Liability Insurance Agency (PLIA) considering City proposal to
issue a property-specific determination that this site has met
the clean-up requirements with a covenant to address
potential influence from remaining well. Negotiations with PLIA
are ongoing.
• Ultra: Draft of Remedial Investigation/Feasibility Study (RI/FS)
completed by consultant. Development of Draft Cleanup Action
Plan (dCAP) in progress.
• Riverside: RI/FS completed; development of dCAP to start in
Q1 of 2022
• Paint, Hertz, Bothell Landing: Quarterly compliance monitoring
reporting was completed in 2021; presence of petroleum and
arsenic in groundwater at concentrations were determined to
be natural organic background interference. City intends to
submit proposal to seek a No Further Action letter from
Ecology to close out the Hertz, Landing and Paint sites and lift
property covenants.
• Continue to coordinate and advocate for City on Sound
Transit’s BRT projects. Sound Transit has determined that it will
complete design and right-of-way acquisition of the SR 522/NE
145th Street BRT improvements through Bothell. ST likely to
proceed forward from 30% design in Q1 of 2022.
• North Creek Trail 4, Phase 1 construction commenced.
• Continuing to work with Sound Transit on TDR program for bus
base site in Canyon Park – development of bus base needs to
occur prior to start of BRT service.
Nothing new to report for Q4.
•
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STRIVE FOR ENVIRONMENTAL SUSTAINABILITY
Objectives
Help Businesses with
waste management
and reduction

1.

2.

Enable small-scale beekeeping activity to
support recovery of
bee population

1.

Engage community in
volunteer efforts that
support environmental
sustainability

1.

2.

2.
3.
4.

NEW
Participate in the King
County-Cities Climate
Collaboration (K4C)

Responsible
Dept(s)
PW

Nothing to report for Q4.

Use education and Code Enforcement
to resolve neighbor concerns about
bee-keeping.
Amend code and/or issue
administrative determination to allow
small-scale, non-commercial activities
in residential areas.

CD

•

Added code amendment to potential 2022 planning docket for
Council consideration in Q1 2022

Increase environmental stewardship
volunteer opportunities with City
(pending COVID restrictions).
Create Park Stewardship Program.
Promote environmental stewardship
opportunities hosted by the City and
partner organizations.
Introduce educational component to
City stewardship events.
Join K4C to begin engagement on
climate planning

PARKS, PW

•

Partnered on multiple volunteer events including Orca
Recovery Day and water quality educational activity with
Friends of North Creek Forest, and Whale Scout on invasive
plant species removal and habitat restoration at the North
Creek Forest and the former Wayne Golf Course.

CD

•

Council added K4C Dues to the Budget during the Mid-biennial
Budget process

Tasks

1.

Conduct two business sector specific
workshops to educate businesses
about safer storage, use, and disposal
of chemicals of concern.
Provide education and training to
businesses to increase food waste
(organics) diversion.

Updates

Return to Top
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